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List of abbreviations

ACPAQ

Advisory Committee on Post Adjustment Questions

BLS


United States Bureau of Labor Statistics

CCISUA

Coordinating Committee for International Staff Unions and Associations of the United Nations System

CPI


Consumer price index
CV


Coefficient of variation

DPKO

Department of Peacekeeping Operations

EC


European Commission

EUROSTAT
Statistical Office of the European Commission

FAO


Food and Agriculture Organization of the United Nations

FBS


Family budget survey
FICSA

Federation of International Civil Servants’ Associations

IAEA

International Atomic Energy Agency

ICAO

International Civil Aviation Organization

ICSC


International Civil Service Commission

IMO


International Maritime Organization

IOS


Interorganizations Study Section on Salaries and Prices of the Coordinated Organizations
NTP


Net take-home pay
OECD

Organization for Economic Cooperation and Development

PAI


Post adjustment index
PAC


Post adjustment classification
PAHO

Pan American Health Organization

RTPC

Real-time price comparisons
UN


United Nations

UNDP

United Nations Development Programme

UNISERV

Union of International Civil Servants



Glossary of technical terms

	Headquarters duty stations
	Locations at which one or more independent organizations of the United Nations common system has their headquarters. The recognized headquarters duty stations are: Geneva, London, Madrid, Montreal, New York, Paris, Rome and Vienna. For post adjustment purposes, Washington, D.C., is also treated as a headquarters duty station.

	Place-to-place survey
	A statistical survey designed to collect benchmark data for the purpose of establishing the post adjustment index of a duty station. It includes a price survey (collection of prices on ICSC’s basket of goods and services) in selected outlets likely to be patronized by United Nations common system staff members serving at the duty station, and expenditure surveys administered to staff members, covering housing and domestic service costs as well as household expenditures.

	Common weights
	Represent the average consumption patterns of staff in the eight headquarters duty stations and Washington, D.C. They are applied to all the in-area (excluding housing) components of PAI for all duty stations.

	Modified Walsh index
	The Walsh index is a multilateral index of comparison of prices among duty stations, one of which is designated as the base. The original formula for the Walsh index is a geometric average of price ratios between each duty station and the base, weighted by the average weights of all countries involved in the exercise. The modified Walsh index approved for cost-of-living measurements uses common weights, which, in the case of field duty stations, are adapted to the specific circumstances of the duty station.

	Post adjustment index
	An index reflecting the cost of living experienced by international staff members in the Professional and higher categories serving at a given location, compared with their counterparts in New York at a specific point in time.

	Post adjustment multiplier or classification
	This is the figure (rounded to 1 decimal place) that is multiplied by the value of 1 per cent of net base salary for a given grade and step to determine the actual post adjustment amount, in United States dollars, for a duty station. It is derived from PAI on the basis of operational rules approved by the Commission. PAC cannot be less than zero, that is, there is no negative multiplier.

	Net take-home pay
	Amount equal to the net base salary plus post adjustment minus the pension contribution.

	Rebasing factor
	PAI for New York at the time of data collection, usually at the beginning of a survey round (June 2005 for the 2005 round).

	Standard error
	A statistical measure of the variability of an estimate from the true value of the parameter being estimated.

	Coefficient of variation
	The coefficient of variation of an estimate of common weights is the ratio of its standard error to the true value of the common weights.



I.
Introduction
1.
The thirty-second session of the Advisory Committee on Post Adjustment Questions (ACPAQ) was held from 25 January to 1 February 2010 at the United Nations Headquarters in New York, under the chairmanship of Wolfgang Stoeckl. The list of participants is provided in annex I and the agenda for the session is contained in annex II.



Opening of the session

2.
The Chair of ACPAQ opened the meeting by welcoming participants to the thirty-second session of the Committee. He also welcomed the Chair of the International Civil Service Commission (ICSC), Mr. Kingston Rhodes, and the Executive Secretary of ICSC, Mr. John Hamilton, who attended the opening meeting. His opening statement is provided in annex III.

3.
In his remarks, Mr. Rhodes expressed the Commission’s gratitude for the excellent service provided to it by ACPAQ, and assured the members of the Committee and other participants that the Commission continued to rely on their expertise on post adjustment matters. He also thanked the members of the Committee for continuing to fulfil their expanding role in advising the Commission not only on post adjustment issues, but also on other matters under its responsibility. He then informed the Committee about the contractual reforms recently promulgated by the General Assembly, including their implications for the future work of the Committee. The Chair then conveyed the Commission’s best wishes for a productive and successful session, adding that the Commission looked forward to the Committee’s report.



Review of the agenda and adoption of the programme of work

4.
The Secretary of ACPAQ provided a detailed overview of the documents that would be presented to the Committee at the current session. The Committee took note of the agenda for the session contained in document ICSC/ACPAQ/32/R.1 and adopted the programme of work contained in document ICSC/ACPAQ/32/CRP.2.

II.
Methodological issues pertaining to the next round of surveys

A.
Proposals and recommendations regarding the list of items 
and specifications

5.
The Committee considered document ICSC/ACPAQ/32/R.2, dealing with proposals and recommendations regarding the list of items and specifications, which would be used in the 2010 round of place-to-place surveys. It was noted that the majority of the items and specifications in the list had already been discussed and recommended for provisional approval by the Committee at its thirty-first session but that the list was still subject to further changes prior to the launch of the 2010 round of surveys.

6.
The secretariat presented the guiding principles for the item selection process starting with an examination of the expenditure weight per basic heading used in the 2005 round of place-to-place surveys in the new post adjustment index (PAI) structure. Several factors were considered in the determination of the number of items to be priced: first, the secretariat put a high premium on the equitable representation of expenditure weights in the basket of goods and services. Second, the secretariat applied its experience from previous rounds of surveys regarding the availability and comparability of items. In this connection, items that were difficult to find or were not comparable across duty stations were recommended for deletion by the secretariat. Third, the secretariat decided that items found to be highly correlated with other items in the same basic heading could be deleted without sacrificing the price relativity information within the basic heading. Finally, on the basis of the ongoing cooperation between the ICSC secretariat and EUROSTAT/IOS, the list of items and specifications used by EUROSTAT and IOS was referenced, as appropriate.

7.
The secretariat also reviewed the item specifications with the goal of providing a clear description of items. As a first step, the ICSC secretariat conducted a market research in New York in 2008 and 2009 by visiting outlets used in the 2005 price survey to obtain up-to-date information about market trends. An initial list of items and specifications was circulated to all organizations/staff federations for feedback. Five organizations/staff federations responded with comments and suggestions.

8.
Following the Committee’s request at its thirty-first session, the secretariat conducted a review of the averaging procedure for ratios of regular and organic/biological brands of food and beverage items. Three alternative methods were presented before the Committee for its consideration. The first method entailed adding a question to the household expenditures survey to poll staff members’ purchasing behaviour regarding regular and organic/biological products and use the results to determine the weights to be applied in averaging the ratios of regular and organic/biological brands into an overall item ratio. The second method would require the survey coordinator to conduct a market research prior to the survey in order to determine the relative shares of organic/biological products versus regular items in the market. The third method entailed using the number of prices collected at the duty station as the weights.

9.
The secretariat highlighted the disadvantages associated with the first two methods, including the fact that they produced weights that were specific to the duty station, but not to the relevant basic heading or item. Furthermore, the first method would run counter to the secretariat’s strategy of simplifying the survey questionnaires in order to increase response rates, and the second method would introduce an additional burden on the survey coordinator. On the other hand, the third method had the advantage of producing weights that would not only be specific to the duty station but to the basic heading and item as well. In addition, these weights would be implicit, requiring no extra effort or burden on the key players.



Discussions in the Committee

10.
The participants reviewed the items on the proposed list along with their specifications one by one. The secretariat provided explanations, as needed, on each item, including justifications for decisions to accept or reject suggestions provided by the organizations/staff federations. Questions were raised regarding the availability of a few items, such as condensed milk and boiled ham, and why suggestions received by the organizations to replace these items with whipping cream and prosciutto, respectively, had not been accepted. The secretariat emphasized that worldwide availability of items had been an important factor in the selection of items. Consequently, condensed milk and boiled ham had not been deleted in light of the fact that these items were more prevalent in field duty stations. For the same reason, grapes had been replaced with pineapple. 

11.
Participants questioned the decision of the secretariat to exclude tennis court rental due to comparability problems. The secretariat clarified that at its thirty-first session, the Committee decided that due to the low relative weight of the basic heading, one of these two items should be excluded. Tennis court rental was considered more difficult to compare than admission to sporting event, and was therefore deleted. The Committee also commented on the large number of magazines and newspapers in the list of items. The secretariat explained that this was due to a relatively large weight for the basic heading. The introduction of insurance for scooters was also questioned, with some participants proposing that insurance for motorcycles be used instead, since motorcycles were more widely used. The secretariat commented that insurance for scooters was proposed because scooter is one of the new items designated for the new approach to cost-of-living measurement based on real-time price comparisons with New York, and it was believed to be a widely available product. The Committee questioned the exclusion of prescription lenses owing to comparability problems. The secretariat explained that with the experience gained during the past round of surveys visiting several opticians outlets at headquarters duty stations, it was difficult to obtain a comparable pair of lenses, owing to the availability of a wide variety of features. Some participants suggested that legal services be retained and be specified as one‑hour of consultancy and/or notary services. The secretariat explained that, because this item was very difficult to compare across duty stations, it was preferable to delete it, and replace it with safe deposit box.

12.
Following the discussion, the secretariat presented to the Committee revisions to the specifications for a certain number of items, as proposed by the Committee and other participants. The revised list of items and specifications presented in annex I to the present report, took into account the views and comments of the participants, including final recommendations of the Committee. The specific changes are as follows:


(a)
Rice, parboiled: replace with rice, Basmati, more widely available;


(b)
Sugar: specify if made from sugar cane or sugar beet;


(c)
Whisky: deletion of “if imported”;


(d)
Gin: specified proof and percentage of alcohol;


(e)
Wines: added “price well-known brands” and specify some of these brands in the specification before the launch of the round of survey;


(f)
Champagne wine: deletion of “if organic, check box under comments”;


(g)
Men’s and women’s shoes: change “size” to “size nearest to” and adding “Exclude: big/tall sizes”;

(h)
Added for all appliances products: “price well-known brands”;


(i)
Vacuum cleaner: replace with room air conditioner, with a broad specification in order to be more comparable across duty stations;


(j)
Electric light bulb: price only 60 watts bulb;


(k)
Prescription drugs: add “prescribed by a private doctor” and “price without any health plan (public/private)”;


(l)
Internet service connection, digital subscriber lines (DSL) and cable: change “price the most basic service” to “price the lowest available upload and download speed (specify)”;

(m)
Stereo compact disc: delete “locally well-known vocalist” replace with “well-known male or female vocalist”.

13.
With the expansion of the price data collection for organic/biological products to all items in the food-and-beverage category, the secretariat proposed three alternative methods for calculating the price ratios for such items to the current procedure of using an unweighted average of price ratios for regular and organic/biological brands of the item. The Committee evaluated the advantages and disadvantages of the methods proposed and expressed the view that, from a strictly statistical point of view, treating organic/biological products as separate items for all foods and beverages would be the most appropriate approach in the absence of information about relative weights of organic/biological versus regular products. The secretariat commented that the category of food and beverages already comprised 88 items, and that such an approach would thus lead to a significant increase in the number of items on the list from 318 to 406, which would run counter to the secretariat’s long-standing goal of keeping the total number of items to a minimum. In light of this constraint, the Committee agreed that the secretariat should continue using the existing method of averaging regular and organic/biological brands of food and beverage items, but should conduct experiments during the 2010 round of surveys, considering organic/biological products as separate items, in order to measure the impact of organic/biological products on the calculated post adjustment indices.



Recommendations of the Committee

14.
The Committee decided to recommend that the Commission:


(a)
Note that in its review of the items and specifications, the secretariat followed the guidelines set by the Committee and approved by the Commission at previous sessions;


(b)
Approve, in principle, the revised list of items along with their specifications, subject to further minor revisions prior to its finalization before the launch of the 2010 round of surveys;


(c)
Approve the continued use of the existing method for averaging price ratios of regular and organic/biological brands of the same item by the secretariat and that it conduct experiments during the 2010 round of surveys aimed at testing the impact of treating all organic/biological products as separate items on the calculated post adjustment indices.


B.
Revised survey data-collection forms

15.
The Committee considered document ICSC/ACPAQ/32/R.3, proposing revised data-collection forms to be used in the 2010 round of place-to-place surveys: the “Household Expenditures” questionnaire, the “Housing and Domestic Service Costs” questionnaire, the pricing form and the coordinator’s report. The revisions took into account:


(a)
Experience acquired during the present round of surveys;


(b)
Recommendations from the thirty-first session of the Committee, where two of the forms (the expenditures survey questionnaires) were first presented; 


(c)
Comments and suggestions from organizations and staff federations during the 2005 round of surveys; 


(d)
The new PAI structure based on a reduced number of 84 basic headings;


(e)
The need to make the questionnaires more user-friendly as a way to improve staff participation;

(f)
Ongoing methodological work geared towards the harmonization of the “Household Expenditures” questionnaire with the FBS questionnaire used by EUROSTAT/IOS.

16.
The secretariat incorporated all recommended modifications of the Housing and Domestic Service Costs questionnaire as outlined in the document ICSC/ACPAQ/32/R.3/Add.1. Questions considered irrelevant to Group I duty stations or otherwise redundant were deleted. A question about whether “heating” included any type of energy source such as fuel, oil, electricity and gas, was added. The term “babysitter” was replaced by “babysitter/childminder”. 

17.
On the use of staff identification (index) numbers as unique identifiers for staff members completing the questionnaires, the secretariat proposed e-mail addresses as a better alternative, drawing from experience acquired in the conduct of online surveys and on the testing of the electronic version of the questionnaires during the 2005 round of surveys. The secretariat believed that follow-up activities could be performed more effectively via e-mail. Even though the use of e-mail addresses does not undermine confidentiality anymore that does the use of identification numbers, the secretariat presented two additional measures to ensure confidentiality with the use of e-mail addresses: storing e-mail addresses in a password-protected file; and anonymizing the database at the data-processing stage by generating random numbers to replace e-mail addresses.

18.
The revisions were more extensive for the Household Expenditures questionnaire than for the Housing and Domestic Service Costs questionnaire. The number of questions on the Household Expenditures questionnaire was considerably reduced to correspond to the reduced number of 84 basic headings. Also, questions about in-area and out-of-area expenditures appeared on separate sections of the questionnaire. Finally, some of the monthly expenditures were requested with reference to a typical month if the expenditures during the survey month were not readily available. To encourage staff participation in the forthcoming surveys, a shortened version of the Household Expenditures questionnaire, eliciting information at the level of the 31 subgroups, was also presented by the secretariat as part of its contingency plans in the event of low response rates. The secretariat then demonstrated electronic versions of the questionnaires, highlighting their built-in data validation checks, user-friendliness and internal consistency.

19.
The Committee also considered documents ICSC/ACPAQ/32/R.3/Add.2 and ICSC/ACPAQ/32/R.3/Add.3 dealing with revisions to the pricing form and the coordinator’s report, respectively. The secretariat pointed out that modifications of these documents reflected the new list of items and specifications previously presented in the document ICSC/ACPAQ/32/R.2. Three new conditions were added to the contract for the pricing agent to make it more precise: the total number of items (275) to be priced by the pricing agent; the expiry date of the contract; and the fee to be paid to the pricing agent on satisfactory completion of the price data collection, as certified by the survey coordinator.

20.
Seven new items, to be priced by the Survey Coordinator, were added to the revised version of the coordinator’s report, namely:


(a)
Cardiologist;


(b)
Scooter insurance, full coverage;


(c)
International letter, DHL;


(d)
Residential Internet service connection, DSL;


(e) 
Residential Internet service connection, cable;


(f)
Staff canteen, Coca-Cola can; 

(g) 
Safe deposit box.



Discussions in the Committee

21.
The observer from EUROSTAT stated that the document was important for his organization, which was planning to include ICSC results in the calculation of weights, as opposed to using results from other organizations where expenditure patterns might be different from those of the international officials of the European Commission. He expressed satisfaction with the new structure of the Household Expenditures questionnaire, adding that it was closer to that of the FBS questionnaire circulated within the European Commission family of organizations, and that its contents and structure would be taken into account in the revision of the FBS questionnaire scheduled for April 2010. He also expressed concern regarding the use of the shorter version of the Household Expenditures questionnaire, adding that most participants would be inclined to use it instead of the longer version.

22.
A Committee member asked for clarification on the treatment given to homeowners in the Housing and Domestic Service Costs questionnaire. The secretariat explained that data provided by homeowners contributed to the housing weight for the duty station, with the average rents and other housing-related costs as calculated for renters at the duty station imputed to homeowners for every housing type and size. A question was raised regarding the out-of-area section of the Household Expenditures questionnaire, in particular how to distinguish between in-area and out-of-area expenditures when buying within the same currency zone, such as the euro zone. The secretariat explained that what was relevant for the definition of out-of-area expenditures was where the items (goods or services) were purchased, not where they were used, or the type of currency used to purchase them. 

23.
While discussing the Housing and Domestic Service Costs questionnaire, the secretariat informed the Committee that some duty station-specific features could be included, for example, in the case of Vienna, an additional cell would be added to collect data on betriebskosten. At the request of a participant, the secretariat clarified that external rental data provided by IOS for Vienna do not include betriebskosten, as this would compromise the comparability of rent data between Vienna and New York, or others in Group I duty stations. In this connection, the secretariat reiterated that running or apportioned costs were excluded from the IOS rent data for New York, precisely in order to ensure like-to-like comparisons of IOS rent data across Group I duty stations. 

24.
Participants congratulated the secretariat for the electronic versions of the questionnaires, adding that they were simpler, more user-friendly and represented a significant improvement relative to the questionnaires used in the 2005 round of surveys. In response to a question from a participant, the secretariat explained that the postal code, as part of the information to be provided in the Housing and Domestic Service Costs questionnaire, should relate to the dwelling unit where the staff member resides, adding that the postal code would be used as a validation indicator during data analysis in order to assess the impact of geographical location of the household on the level of rents and other housing-related costs. Another question was raised as to what criteria would be used by the secretariat to determine whether a questionnaire was incomplete and had to be discarded. The secretariat explained that only when no information was provided for any major section of the questionnaire would the questionnaire be considered incomplete. Partially completed questionnaires would be used to the extent possible.

25.
A Committee member stated that one of the advantages of administering the questionnaires online was the ability to expand the short form into the long form or, equivalently to contract the long form into the short, adding that the use of long and short forms in combination would facilitate the disaggregation of subgroup expenditures to the level of basic headings. He further suggested that the questionnaires should include “I don’t know” or “I don’t recall” as a valid response. The secretariat pointed out that it needed to clearly specify how such missing information could be imputed during data analysis and processing. In addition, the inclusion of such options would require the development of more complex types of data validation checks. Some participants proposed a change in the nomenclature for the two versions of the Household Expenditures questionnaire, settling on the use of “standard” and “contracted” instead of “long” and “short”. It was also pointed out that the introduction of the term “Average monthly expenditure”, instead of “Average expenditure” (during the survey month), could have an impact on reported data for it could lead to significant measurement error. In this respect, the secretariat indicated that “Average expenditure during a typical month” would be a preferable alternative.

26.
Participants enquired about the use of commissary stores for price collection. The secretariat indicated that the use of commissary stores depended on existing agreements between the organizations and host countries but that in order for commissary stores to be used for price data collection they had to be included in the list of outlets provided by survey coordinators. The secretariat confirmed that commissaries were included among the list of outlets for headquarters duty stations during past surveys only when all Professional staff of all organizations at the duty station, including nationals of the host countries, have access to such stores.

27.
Participants requested the secretariat to clearly indicate what web browsers were compatible with the electronic versions of the questionnaires for they had observed that one such browser (Firefox) had failed to work during the demonstration. It was pointed out by participants that since Microsoft was no longer allowed to automatically include Internet Explorer as part of the Windows package in Europe it might not be broadly available. The secretariat indicated that it would include such a note in the preamble to the questionnaires. 



Recommendations of the Committee

28.
The Committee recommended to the Commission to:


(a)
Take note of the revised data-collection forms as presented in ICSC/ACPAQ/32/R.3/Add.1-Add.3;


(b)
Request the secretariat to incorporate modifications as proposed in the document ICSC/ACPAQ/32/R.3/Add.1, and at the current session, in the finalization of the questionnaires;


(c)
Approve the use of both versions of the Household Expenditures questionnaire and the Housing and Domestic Service Costs questionnaire in the 2010 round of surveys; 

(d)
Approve the use of the proposed pricing form and coordinator’s report in the 2010 round of surveys.


C. 
Procedures for establishing new common weights

29.
The Committee considered document ICSC/ACPAQ/32/R.4, describing the procedures for establishing new common weights to be used in the 2010 round of surveys. The document reviewed the history of common weights since their adoption in 1989, providing details such as type of questionnaires used, the number of expenditure categories, basic heading structures, average response rates and practices followed in the past for the derivation of common weights. The secretariat stressed from the outset that its overall strategy was designed to ensure that common weights were estimated on the basis of staff responses to the Household Expenditures questionnaire only. However, because of the problem of low response rates in past place-to-place surveys conducted at Headquarters and in Washington, D.C., the secretariat developed contingency plans, as requested by the Commission, as an integral part of the overall strategy. In this connection, the secretariat reiterated the Committee’s recommendation, and the Commission’s decision, that the current set of common weights could not be further updated as was done in the 2005 round.

30.
The document described the secretariat’s plan to administer the survey to random samples of staff in large duty stations on the basis of the margin of error and anticipated response rates to be recommended by the Committee. Moreover, expenditure information was to be collected by means of a standard and a contracted form, the standard form being structured along the approved 77 basic headings of the in-area (excluding housing) component of PAI, and the contracted form along the 25 corresponding expenditure subgroups (of which only 18 are contractible, that is, have more than one basic heading). In addition to various technical, communications and marketing measures already discussed at past sessions of the Committee, the strategy adopted an earlier suggestion of the Committee to try to engage respondents in advance by obtaining their prior commitment to participate in the survey by completing the standard form, leaving to the rest of the sampled staff the option of completing either the preferred standard form or the contracted one. Several options for the derivation of common weights were illustrated, their application depending upon the number of completed standard and contracted forms returned by staff. Finally, the secretariat stressed that its overall strategy relied upon the active cooperation and involvement of all key players, particularly concerned organizations and staff federations, for its successful implementation. In this connection, the secretariat proposed the formation of local survey committees, headed by the survey coordinators, including representatives of the organizations, staff and other stakeholders.

31.
In recognition of the possibility of insufficient response rates in spite of the above measures, the strategy included the possible use of external data, either for disaggregating sufficiently precise information on expenditures at subgroup level or, as a last resort, for imputing expenditure data from external sources in the computation of common weights for the various duty stations. In this connection, the Committee was requested to indicate which of the two possible sources of external data proposed by the secretariat, EUROSTAT/IOS anonymized microdatasets from their FBS or weights used in the aggregation of national CPIs, was preferable.



Discussions in the Committee

32.
The Committee acknowledged that, in general, the strategy for establishing the new common weights was adequate, but suggested that sample sizes should be calculated on the basis of coefficients of variation (CVs) of the estimates, rather than a prespecified margin of error on net remuneration (proxy variable for total expenditures), as used in the past rounds. The Committee also considered the error margin used in the past round to be too low, adding that CVs should be used to assess the dispersion of estimated expenditure shares at basic heading and subgroup levels for each combination of grade and duty station. Finally, the Committee endorsed the secretariat’s proposal to post-stratify by collapsing expenditure shares across grades and duty stations as a way to avoid the use of external data, adding that the use of enhanced electronic standard and contracted versions of the Household Expenditures questionnaires and the advance identification of staff committed to completing the standard survey questionnaire were all welcome new initiatives.

33.
The secretariat clarified that the methodology used in determining the sample sizes was the same used in the past round of surveys and that, given current restraints, it might not be feasible to recalculate sample sizes on the basis of preset CVs before the end of the Committee’s session. Regarding the size of the margin of error, the secretariat pointed out that it was the prerogative of the Committee to decide which margin of error, or set of alternative design criteria, should be recommended to the Commission. It clarified that sample sizes presented in the document were calculated in such a way as to meet the stated margin of error for each combination of duty station and grade. With regard to the impact of the use of external data on the evolution of salaries, the secretariat pointed out that since common weights affect the in-area (excluding housing) component of PAI, the impact would be proportional to the weight of that component for each duty station.

34.
Participants judged as comprehensive the overall strategy proposed by the secretariat and noted that the response rates in the 2005 baseline surveys were very low for all headquarters duty stations, leading to the decision to update the 2000 round common weights for the 2005 round. They also wondered about the impact of the use of external data on the evolution of salaries and agreed that it would not any longer be advisable to update existing common weights. Regarding staff participation in the surveys, there was a consensus among participants that the use of incentives could have a positive impact, especially in large duty stations. Several types of incentives were proposed, including the granting of some time off to enable staff members to complete the questionnaires and a certificate of award presented by ICSC. The Committee endorsed the provision of incentives to encourage staff participation in the surveys, adding that as this was essentially a survey of household expenditures, it would be reasonable to grant staff members some time off to complete the questionnaires at home in collaboration with their spouses or other household members. The Committee also agreed with the view that everything must be done to avoid the use of external data.

35.
Participants also suggested that the secretariat be proactive in widely publicizing the surveys through appropriate training sessions and other communication strategies in order to sensitize the staff about the impact of their participation in the surveys on the results generated. They also expressed the view that the long-standing problem of low staff response rates in surveys might be a reflection of a weakness in the methodology itself, adding that staff, especially the large majority that do not keep precise and detailed records of their expenditures, might be intimidated by the length of the standard form, and that even staff who committed themselves to completing the standard questionnaire in advance might not fulfil that commitment at the time of the survey. The secretariat reiterated its view that all stakeholders had to work together to achieve sufficient response rates in order to avoid the use of external data and confirmed that, as in the past, it would be proactive in every aspect of the conduct of the surveys, adding that lines of communications and coordination with survey coordinators and local survey committees would remain open prior, during and after the conduct of the surveys.

36.
The Committee stated that one of the most important reasons for conducting a sample survey rather than a census was related to the cost associated with fieldwork. Noting that such costs were minimal for the expenditures surveys, which are expected to be conducted online, the Committee, cognizant of the relative merits and demerits of censuses and surveys, suggested that the secretariat consider administering all questionnaires to all eligible staff members, that is, running a census across all duty stations, regardless of size. This proposal would, in its view, significantly increase the chance of collecting a sufficient number of completed questionnaires. The Committee asked whether the implementation of such a proposal would be feasible with the secretariat’s current resources. The Committee also endorsed the provision of incentives to encourage staff participation in the surveys, and agreed with the view of other participants that everything must be done to avoid the use of external data. However, some organizations were sceptical about the feasibility of providing the proposed incentives.

37.
Participants welcomed the possibility of conducting censuses of expenditures, pointing out that, if given a choice, the majority of staff would choose the contracted version of the questionnaire. They further stated that in order to increase the chances of obtaining a sufficient number of completed standard forms, staff had to be sensitized about the surveys and the critical importance of the standard forms well in advance. The secretariat pointed out that the Committee’s proposal, if adopted, would lead to the first time that it would be conducting a census to obtain expenditure information in all duty stations. In any case, it believed that with the web-based electronic version of the questionnaire, a census of expenditures would not constitute a significant additional burden on its operations, but would certainly require additional follow-up activities and coordination on the part of the survey coordinators, even with the technical tools that the secretariat was planning to develop. However, if some of the monitoring of responses was conducted in an automated manner, and response-tracking tools were readily provided to survey coordinators, the additional burden on the survey coordinators would be considerably reduced. 

38.
Participants discussed a number of suggestions aimed at improving the chances for higher staff participation in the survey, including the provision of electronic diaries to record daily expenditures, the use of customized electronic reminders mailed from ICSC directly to all involved staff, reassurances about confidentiality, the monitoring tools and information to be made available to survey coordinators, the addition of a “do not know” option for specific expenditure information and encouragement to staff to be diligent in recording their expenditures in collaboration with their spouses or other household members before and during the survey month. The Committee suggested that instead of using the contracted version of the Household Expenditures questionnaire in fixed format, the secretariat should consider using a variable format that would allow for the contraction of all but one of the 25 subgroups, one at a time, in a random systematic manner, taking into account the current weights of the subgroups. This measure would increase the level of detailed information usable for the estimation of common weights and reduce the risk of using external data. Many participants endorsed the idea of variable contracted forms. The Committee requested the secretariat to evaluate the feasibility of implementing the proposal, taking into account its time frame and resources.

39.
The secretariat pointed out that the use of the standard questionnaire, based on detailed basic headings, was an integrated part of its strategy. However, the standard questionnaire should be complemented by variable contracted questionnaires, and the modalities for the administration of both questionnaires would be clearly specified in advance. After consulting with its technical staff, the secretariat confirmed that although available time was progressively scarcer, the variable contracted questionnaires might be designed on time. Participants also discussed several modalities for the use of the variable contracted questionnaires in conjunction with the standard questionnaire during the survey. The use of both questionnaires was considered the best means of collecting detailed disaggregated expenditure information from the staff, especially in conjunction with appropriate incentives targeted at staff who committed to the survey in advance to encourage their participation. A suggestion was made to provide the standard and contracted versions of the questionnaire at different time periods during the survey month, but this idea was later considered not practicable or conducive to the achievement of higher response rates.

40.
In reviewing the two proposed sources for external data, the Committee expressed preference for the anonymized microdatasets from the EUROSTAT/IOS FBS, whenever feasible. The Committee did not express a particular concern about the results of the statistical tests done by the secretariat rejecting the hypothesis of equal expenditure weights for some of the tested basic headings across the survey microdatasets compared, adding that the use of the weights of national CPIs should in any case be based on those corresponding to higher-income subgroups of the relevant national populations. Some participants argued, however, that in several duty stations the range of salaries of staff in the Professional and higher categories was not as high as the higher income levels of national populations at the duty stations, which included the private sector, and that, within the context of national CPIs, it would be more appropriate to use that of the general population. The Committee suggested that the work of estimating the common weights on the basis of external data should begin at an earlier stage, and that the secretariat should calculate several sets of common weights, including a set estimated with external data no matter what response rates were obtained from the surveys, in order to assess the impact of using external data. The secretariat pointed out that EUROSTAT/IOS microdatasets were in any case not available for all concerned duty stations and that only three of such duty stations would be surveyed by EUROSTAT/IOS in 2010. 

41.
In response to a question from a participant about whether sample sizes depended on the size of the respective populations, the Committee clarified that for large populations beyond a certain size, the sample size required to achieve a prespecified precision level was virtually constant, and that in any case the Committee’s proposal was that the precision of the estimates of common weights was to be assessed not by the number of responses obtained from the survey but by the CVs of the estimates based on the realized sample. The Committee further stated that as it was evident that a census of expenditures would be recommended for all baseline surveys, the determination of appropriate sample sizes was no longer relevant. In response to a question about the choice between standard and variable contracted versions of the questionnaire for smaller duty stations, the secretariat confirmed that both should be offered but that more efforts should be expended in committing staff in advance to completing the standard version.



Summary of the recommended strategy

42.
After an extensive discussion, a consensus was achieved by the Committee on the modalities for deriving common expenditure weights based on the baseline surveys. A census of expenditures would be conducted at all headquarters duty stations and at Washington, D.C. It was thought that incentives such as granting time off to staff committing in advance to enable them to complete the survey questionnaires at home, in collaboration with their spouses or other household members, would have a positive impact on the response rates. These incentives should be the same or of similar value across all participating organizations at a duty station. Other non-monetary incentives could also be considered. The secretariat, in partnership with local survey committees, should seek to identify staff who would commit in advance to participating in the survey by completing the standard form. Those staff members who would not provide such advance commitment should be offered both versions of the questionnaire, the standard and the contracted one, making abundantly clear the critical importance of completing the standard form and the implications of completing the contracted form. There will be different versions of the contracted version of the questionnaire depending on which one of 18 subgroups of expenditure (out of 25) with two or more basic headings is not contracted. The choice of the subgroup not contracted will be at random, with probability of selection proportional to the current subgroup weight. 

43.
After expenditure data are collected, the accuracy of the estimates of the set of common weights would be assessed at basic heading as well as subgroup level by means of CVs, with thresholds of acceptance of 15 and 25 per cent for each Professional grade and across all grades, respectively. If these conditions are not satisfied, the secretariat would then post-stratify by collapsing across duty stations in order to disaggregate valid subgroup level expenditure shares before resorting to the use of external data. Regarding external sources of data on expenditure shares, the EUROSTAT/IOS anonymized microdatasets obtained from FBS would be used whenever available; otherwise weights used by relevant national CPIs would be used. Should external data be needed, they should be used first in combination with valid subgroup level expenditure shares as collected from the household expenditures survey. Should subgroup level expenditure shares collected by the secretariat not be sufficiently reliable, wholesale imputation of common weights using external data would be used as an absolute last resort.



Recommendations of the Committee

44.
The Committee recommended to the Commission:


(a)
That the strategy designed by the secretariat, which entails the flexible use of both standard and contracted versions of the Household Expenditures questionnaire, is adequate for the determination of the new set of common weights to be used in the 2010 round of surveys;


(b)
That the secretariat conduct censuses of expenditures for all baseline surveys at headquarters duty stations and Washington, D.C., regardless of the size of the duty station and use the data collected for the derivation of common weights;


(c)
That the usability of the estimates derived from surveys be based on their coefficients of variation, with thresholds for usability set at coefficients of variation of at most 15 per cent for each grade at a given duty station, and 25 per cent across all grades at the duty station, and that in case results were not acceptable for some duty stations, post-stratification by collapsing duty stations be carried out before resorting to the use of external data;


(d)
That the contingency plans proposed in the event of insufficient response rates are adequate and that, whenever available and feasible for use, anonymized microdatasets from the EUROSTAT/IOS FBS be used as a preferred source of external data. If such data were neither available nor feasible for use, weights of relevant national CPIs should be used;


(e)
That the secretariat continue to explore further the feasibility of using the results of the EUROSTAT/IOS FBS as a source of external data;


(f)
To call for the active cooperation of organizations and staff federations through the formation of local survey committees at all relevant duty stations, headed by the survey coordinator, to support, in full partnership with the ICSC secretariat, all local operations necessary for the successful conduct of the surveys; 


(g)
That organizations grant some time to allow staff to complete the survey questionnaires at home in consultation with their spouses or other household members.


D.
Procedures and guidelines for data collection at headquarters 
duty stations

45.
The Committee considered document ICSC/ACPAQ/32.R.5, describing the procedures and guidelines governing various aspects of data collection for the 2010 round of surveys at headquarters duty stations and Washington, D.C., including updates on the secretariat’s initial proposals presented at the thirty-first session of the Committee. It provided details on the modifications of the guidelines and procedures to incorporate enhancements in the cost-of-living measurement methodology with regard to the use of the Internet as a source of price data, and alternative methods for calculating price ratios for all food-and-beverage items, for which price data will now include organic/biological products. The document focused on the procedures pertaining to all phases of data collection, including: selection and approval of outlets; price data collection, including collection of prices for organic/biological products; expenditure data collection via the housing and household expenditures surveys administered to staff, as well as the roles played by the five key players, the Commission, the secretariat, the survey coordinators, the price survey consultants and the representatives of the organizations and staff federations.

46.
The secretariat presented modifications to the outlet selection and approval process. In particular, the secretariat would provide the survey coordinators with three lists of outlets: the approved list of outlets for the 2005 round; the list of outlets from which prices were actually collected for the 2005 survey; and the list that would be approved by the ICSC Chair for New York for the 2010 survey. The secretariat expressed the view that these lists would help survey coordinators target more aggressive recruitment efforts, those outlets that refused to participate in the last survey and, at the same time, would enhance comparability of outlets across duty stations. In response to concerns expressed at previous sessions about the volatility of the price of gasoline, the secretariat proposed a modified procedure for collection of price data for gasoline, entailing the collection of price data three times at each designated outlet during the survey month. 

47.
The secretariat emphasized that the use of the Internet was approved by the Commission at its sixty-sixth session under the condition that prices would be collected only from websites with local outlets at the duty station. The secretariat believed that the use of such websites would enhance the price collection process in several ways. First, a website could be used as a substitute for its corresponding outlet that refused participation. Furthermore, the period of data collection, while still within the survey month, would no longer need to be restricted to the period that the pricing teams were physically present at the duty station.



Discussions in the Committee

48.
The Chair asked if outlets located in France that are available to all staff members in Geneva, now that Switzerland belonged to the Schengen Area, would be included in the list of outlets for Geneva. In response, the secretariat stated that inclusion of these outlets would be problematic for several reasons. First, prices would be based on different currencies, and hence exchange rates, which would increase the complexity in data processing by the secretariat. Second, the inclusion of outlets in France would raise issues regarding the definition of in-area and out-of-area expenditures for Geneva staff members completing the expenditures questionnaire. A Committee member asked for clarification on the guidelines for survey coordinators regarding the listing of substitute outlets in a priority order, and whether the websites of local outlets which refuse to participate would be included. The secretariat explained that if a refusing outlet’s website satisfied the necessary requirements, it would be considered as the highest priority candidate to be used as a substitute for the outlet. In response to a question from another Committee member, the secretariat explained that price averages of items are derived by first obtaining the average item price per outlet and then averaging the prices across all outlets to obtain the price average at the duty station that would be compared to the price average for New York to obtain the item ratio.

49.
The Committee stressed the need to use comparable types of outlets for the same category of items during price data collection in order to avoid or minimize outlet selection bias. The secretariat pointed out that its proposal to submit the list of outlets that would be used in price collection in New York to the survey coordinators of the other duty stations was intended to minimize the potential for such bias. The Committee further suggested that in instances where an outlet on the approved list is found not to correspond to the type of outlet it was thought to be (for example, an outlet thought to be a supermarket turned out to be a gourmet shop), then that outlet should not be used. Regarding the secretariat’s proposal of changing the method of collecting the prices of gasoline, which would entail three price data collections per outlet instead of one, as done in the past, one Committee member wondered if it would be more efficient to use the Internet to collect gasoline prices. A participant asked why gasoline was not being included among items for the RTPC approach. The secretariat explained that since the specifications for gasoline remained basically unchanged over the course of time, there was no real gain in using that approach. The participant then suggested that the secretariat clarify the rationale for an item’s eligibility for the approach.

50.
The Committee asked the secretariat for clarification of specific roles of some of the key players in data collection. The secretariat reiterated the survey coordinator’s responsibility as the overall manager of the survey process working with local survey committees, as well as the primary responsibility of the ICSC pricing teams for the collection of price data, led by ICSC secretariat staff, working in collaboration with the survey coordinator.



Recommendations of the Committee

51.
The Committee recommended that the Commission:


(a)
Take note of (i) the proposed procedures for price data collection, for all items, including prices of organic/biological food and beverages; (ii) the procedures for price data collection for gasoline; and (iii) the implications of the use of the Internet on the procedures and guidelines; 


(b)
Approve the proposed procedures for data collection for the 2010 round of the place-to-place surveys, as presented in document ICSC/ACPAQ/32/R.5. 


E.
Results of further testing of the new approach to cost-of-living measurement based on real-time price comparisons with New York

52.
The Committee considered document ICSC/ACPAQ/32/R.6, presenting the results of further testing of the RTPC approach. The Commission, at its sixty-sixth session, endorsed the recommendation of ACPAQ that the secretariat adopt this approach in the next round of surveys for Group I duty stations for products with rapidly changing specifications, such as electronics and high-technology products. Nevertheless, the Commission decided, at its sixty-ninth session, to request the secretariat to conduct further testing of the RTPC approach and present the results for review and recommendations by the Committee.

53.
The secretariat described the features of the RTPC approach and presented definitive proposals for the list of the designated items, including cars, bicycles, motorized scooters, two types of cellular phones, LCD televisions, DVD/Blu-Ray players, game consoles, personal compact music players, digital cameras, digital video cameras, memory cards for digital cameras, personal laptop computers and printers. The document reviewed the criteria for selecting items suitable for the RTPC approach and summarized the secretariat’s proposals, reflecting feedback received from organizations and staff federations. The document further described several aspects of the testing of the RTPC approach using, as case studies, place-to-place surveys conducted at three Group I duty stations in April 2009, focusing on the number of price quotations obtained under the RTPC approach, compared to that obtained under the current approach of using the fixed item specifications set in 2005 for the same categories of items, the design of a pricing form tailored to RTPC items, feedback from pricing agents on item specifications and the effect of the behaviour of pricing agents and markets at different duty stations on the number of collected and usable price quotations. In this connection, the document highlighted the fact that on the basis of these case studies, not all items found at the duty station could be matched exactly in New York.

54.
The document provided the details on the comparisons of the calculation of PAI for the three test duty stations under the current and the RTPC approaches. Results showed that the RTPC approach did not produce any systematic increase or decrease in PAI compared to the current approach, but in all three cases the resulting PAIs were close to those obtained under the current approach. It was argued that, given the higher number of price quotations used for calculating PAI, the RTPC approach was likely to produce a more accurate measurement of the cost of living. The document also provided answers to three issues pending from the thirty-first session of ACPAQ. The first issue dealt with whether exchange-rate fluctuations were responsible for basic heading ratios calculated under the RTPC approach being significantly higher than the corresponding ratios calculated under the current approach. The document provided an analytical proof showing that the relationship between basic heading ratios calculated under the two approaches was independent of exchange rates. The second issue dealt with the effect of possible discrepancies between movements in disaggregated CPIs of the United States Bureau of Labor Statistics and movements of the prices of their underlying items. The document presented the result of a sensitivity analysis showing that even large discrepancies would have only a minimal impact on PAIs. The third issue concerned the degree of conformity between disaggregated CPIs of the Bureau and the basic headings in the PAI structure. The document showed that the degree of correspondence between the coverage of the disaggregated series of CPIs from the Bureau and the RTPC basic headings was very high in nearly all cases, with a slight discrepancy in one basic heading.

55.
The document concluded with a reaffirmation of the theoretical soundness of the approach and the feasibility of its implementation according to the approved modus operandi. Moreover, it highlighted the fact that the special pricing form designed by the secretariat would allow the recording of detailed and precise information with respect to the technical features of the RTPC items and that the higher number of price quotations was likely to produce more accurate results. Furthermore, given the extremely rapid evolution of quality and features of RTPC items, the specifications of such items needed to be broad. The secretariat expressed confidence that the current set of specifications should provide good coverage of the evolution of features of those items for the entire duration of the survey round. It was noted, however, that unexpected and significant changes in markets and technological trends might occur and the secretariat needed to be allowed the flexibility to promptly react to such changes.



Discussions in the Committee

56.
While the robustness of the RTPC approach was acknowledged by all participants, the Committee questioned whether, in using that approach, seasonality was an appropriate characteristic to identify suitable items to be used. The secretariat agreed that seasonality was not an appropriate criterion for identifying such items. The Committee also requested clarification with regard to experience gained by the secretariat in designing the RTPC-specific pricing form and commented on the correctness of the assumption of equality between movements of disaggregated CPIs and the prices of underlying items. Some participants suggested that the secretariat include gasoline in the list of items subject to RTPC, even though gasoline did not satisfy the set of criteria used to select RTPC items, pointing out that, in addition to its volatility within short periods of time, the price of gasoline was subject to seasonal and geopolitical changes that could vary widely across duty stations. They suggested that the secretariat modify the criteria so as to include gasoline in the list of RTPC items. In this context, a Committee member asked what further costs were to be incurred by adding gasoline to the list of items the RTPC approach.

57.
In response, the secretariat pointed out that from a purely theoretical point of view adding any item to the list of those subject to RTPC would not cause any technical problems, but would certainly not be an efficient practice. However, from a practical point of view it was not necessary, as, under the current methodology, such variations in prices are accounted for in the monthly adjustments of PAI with disaggregated CPI movements. The same was true with other items, for example, in the categories of “foods”, not currently included in the list of RTPC items, where prices are also subject to seasonal variations. Other arguments against subjecting gasoline to the RTPC approach were presented by the secretariat. First, gasoline was an item also priced at Group II duty stations, whereas items currently proposed for the RTPC approach were all considered dollar-driven and therefore not priced in Group II duty stations. Therefore, while for Group I duty stations, introducing an extra item would add no extra direct costs and just slightly more staff time in the operations of the secretariat, the same could not be true if the RTPC approach was extended to Group II duty stations, even for gasoline only. A suggestion to use annual averages of gasoline prices was considered to be a departure from the objective of comparing monthly average prices. Finally, the secretariat reiterated its proposal to price gasoline three times during the survey month in order to smooth the volatility of its price over short periods of time. The secretariat also agreed to the proposal of conducting future tests on the evolution of gasoline prices to see the effect of including it in the list of items subject to RTPC.



Recommendations of the Committee

58.
The Committee recommended that the Commission:


(a)
Take note of the enhancements to the methodology brought about by the RTPC approach, including the calculation of basic heading-specific rebasing factors;


(b)
Reaffirm its earlier view that the implementation of the RTPC approach to cost-of-living measurement is feasible and constitutes an enhancement of the current methodology;


(c)
Reaffirm its earlier decision that the RTPC approach be used beginning with the 2010 round of surveys; 


(d)
Request the secretariat to monitor technological trends, in consultation with organizations and staff federations, so as to adjust the broad specifications of the list of items subject to the RTPC approach whenever appropriate throughout the survey round and to report such adjustments to the Committee for its review and to the Commission for endorsement.


F.
Results of the evaluation of the new basket of countries used in the calculation of the out-of-area index

59.
The Committee considered the document ICSC/ACPAQ/32/R.7, dealing with the secretariat’s evaluation of the new basket of countries to be used in the calculation of the out-of-area index beginning in the 2010 round of surveys. The secretariat explained that, based on the results of an out-of-area survey conducted in October 2007, the Committee, at its thirtieth session, recommended that the basket of countries be revised to include an additional 26 countries. At its sixty-sixth session the Commission decided to approve this recommendation, while raising some concerns regarding the impact of the unstable economic circumstances of some of the Group II countries included in the new basket. 

60.
The secretariat presented results of its analysis of the impact on the evolution of the out-of-area index of the inclusion of Group II countries, using, as a measure of variability, standard deviations of out-of-area indices, calculated on monthly data for the period January 2007 to September 2009. All possible combinations of the 11 Group II countries were selected for inclusion in the basket, along with the 15 Group I countries, yielding a total of 2,048 distinct scenarios. The impact on the out-of-area index of four simulations of extremely volatile economic circumstances in Group II countries was also demonstrated. The results showed that the stability of the out-of-area index was not significantly perturbed by the inclusion of any combination of Group II countries in the basket, even when such countries experience extreme economic circumstances. The secretariat attributed this finding mainly to the survey weights used in the calculation of the index (which overwhelmingly favour Group I countries) and, to a lesser extent, to the nine-month moving-average smoothing of the out-of-area index. 



Discussions in the Committee

61.
A Committee member found the results convincing and congratulated the secretariat on its use of innovative software in the presentation of the document. Another Committee member stated that the analysis presented enhanced the credibility of the work of the ICSC secretariat, adding that the out-of-area index that would be derived from the results of the (October 2007) out-of-area survey would be robust, as it would be based on a representative basket of countries where staff members actually incur such expenditures. He suggested that the evidence provided in the document should be widely publicized to all staff. A question was raised regarding the extent to which the results presented in the document could be used to predict the future evolution of the index. The secretariat pointed out that the analysis presented used actual historical data that was readily available, taking into consideration various scenarios mimicking extreme economic circumstances of the type that usually affected Group II countries. It stressed, however, that predicting the future behaviour of the index would be a risky exercise, because exchange rates, constituting an important component of the calculation, were not predictable.

62.
A participant agreed that the results presented by the secretariat enhanced the credibility and transparency of the calculation of the out-of-area index but wondered why the basket of the countries should be changed at all when the evidence presented by the secretariat showed that the introduction of the Group II countries made not much difference to the evolution of the index, regardless of the economic circumstances of those duty stations. The secretariat explained that the determination of the existing basket was arbitrary, leading to doubts expressed in recent years as to whether it accurately reflected the countries where staff actually incurred out-of-area expenditures. In contrast, the new basket was based on the results of a survey on such expenditures incurred by staff, leading to the exclusion of some of the countries in the old basket and the inclusion of some new countries, including some Group II countries. The secretariat believed that the new basket of countries was more representative, reflecting out-of-area expenditure patterns of the current staff population. The participant further suggested that administrative rules prespecifying the out-of-area weight for Group I duty stations had a negative impact on staff participation in the household expenditures survey. The secretariat explained that the formula used in the Commission’s specification of the out-of-area weight for Group I duty stations actually took into consideration the actual out-of-area weight calculated from the survey data, adding that previous studies conducted by the secretariat indicated that reducing such weights did not have any significant impact on the calculated PAI, since the overall impact of the out-of-area index is influenced by the relativities of the other major components of the PAI between a given duty station and New York. 



Recommendations of the Committee

63.
The Committee recommended that the Commission:


(a)
Take note of the results presented by the secretariat in document ICSC/ACPAQ/32/R.7; 


(b)
Reaffirm its earlier decision that the new basket of countries, and their corresponding weights, be used in the calculation of the out-of-area index beginning in the 2010 round of surveys.


III.
Analysis of the impact of modifications to the post adjustment classification review cycles and of shortening the duration of survey rounds for Group I duty stations

64.
The Committee considered document ICSC/ACPAQ/32/R.8, presenting the results of the secretariat’s analysis of the impact of possible modifications to the post adjustment classification (PAC) review cycles and of shortening the duration of survey rounds for Group I duty stations from five to three years. The secretariat explained that the proposals for modifying the PAC review cycles were intended to address concerns about the lack of synchronicity of the PAC review of Group I duty stations with that of New York, whereas proposals for modifying the duration of the survey round were motivated by concerns related to the evolution of NTP of staff in the Professional and higher categories in some European duty stations, especially those located in the euro zone. The Commission, at its sixty-ninth session, decided that although not strictly a statistical matter, it would benefit from the advice of the Committee with respect to these issues.

65.
Regarding the possible modification of the PAC review cycles, the document illustrated how an increase of multiplier resulting from a PAC review in New York triggered a proportional increase in the pensionable remuneration scale, and hence of the staff contribution to the pension fund, which was applicable to all Professional staff. The higher pension contribution leads to a slight decrease in the NTP for all staff worldwide, including New York. However, because this coincides with the PAC review for New York, leading to an increase in post adjustment, the effect is not apparent in New York on New York’s PAC review date, as is the fact that other duty stations recover this slight decrease in NTP at their respective PAC review dates, if the PAC review leads to an increase in multiplier.

66.
The document described the two different options considered for synchronizing the PAC review cycles of all Group I duty stations with that of New York. The first option entailed conducting PAC reviews for all Group I duty stations whenever a PAC review was due in New York, and at the same time retaining the possibility of further PAC reviews at the other duty stations on the basis of the 5 per cent rule. Thus, the first option would increase the number of PAC reviews at all duty stations and, by implication, the likelihood of a higher number of increases of the multiplier, but of lower size. The second option provides for a single PAC review per year, at a fixed date, for all Group I duty stations, including New York. The secretariat explained that adopting the second option implied the abolition of the 5 per cent rule. The document showed that the implications of either option in terms of workload for the secretariat would be negligible, as the options required only the need to change the secretariat’s monthly monitoring rules in its data-processing system. The implications for the staff would also be minimal, as their NTPs were likely to evolve more smoothly in the case of the first option and less smoothly in the case of the second option. However, the overall compensation of staff, and similarly the budgets of the organizations, throughout several PAC review cycles would remain the same as these were ultimately determined by PAI, the calculation of which was unaffected by either of the proposed options.

67.
Regarding the proposal of shortening the duration of the survey round from five to three years, the secretariat recalled that this was proposed after a large number of factors determining PAI were reviewed in order to find out whether any one of these could be linked to the concerns of staff at some European duty stations about the evolution of their NTPs compared to that of staff in New York. The secretariat showed that shortening the survey round would have significant implications on its budget and human resource requirements. It was estimated that the financial cost of shortening the survey round from five to three years would be nearly one million United States dollars for five years of operations. Moreover, a shorter survey round would have negative repercussions on the flexibility of the agenda of the Committee and the ability of the secretariat to conduct research and analyses necessary to keep the post adjustment system up to date.

68.
The secretariat presented, as a more cost-effective alternative to shortening the survey round, a modification in the calculation of PAI entailing the regular update of prices recorded in New York at the beginning of the survey round by means of disaggregated CPIs as produced by the United States Bureau of Labor Statistics. The adoption of this modification, which would also require a review of the definition of the rebasing factor, would eliminate the time lag between prices as recorded in the duty stations, and in New York. It was clarified that as this modification would affect PAI calculation, it would require the close scrutiny of the Committee after further exploration of the approach by the secretariat.



Discussions in the Committee

69.
The Committee, noting that the proposed modifications to PAC review cycles would not alter the overall size of NTP increases throughout several review cycles, wondered about the need for the proposed modifications. The secretariat and other participants pointed out the problem of the perception of a more favourable treatment of staff in New York whenever a PAC review was conducted for New York. There was a clear consensus in favour of the first option among the participants. Furthermore, a participant suggested that the first option be extended to Group II duty stations. In response, the secretariat pointed out that the PAC was already reviewed three times a year at Group II duty stations and there was no concrete benefit to be derived from even more frequent reviews for this category of duty stations.

70.
In reviewing the implications of shortening the survey round, the Committee expressed concern about the possible reduction of time that would normally be dedicated by itself and the secretariat to reviewing research and analyses required to maintain PAS, in addition to the significant financial implications estimated by the secretariat. In commenting on the proposal advanced by the secretariat regarding a possible modification of the calculation of PAI by regularly updating New York prices, a Committee member recalled that, as this used to be the practice of EUROSTAT in the past, such updating of prices was at risk of producing shocks in the process of determining price relativities. It was thus suggested to consider whether the current practice of EUROSTAT of a 3-year rolling cycle for reviewing prices was applicable in the context of PAS. The secretariat informed the Committee that it was aware of the current practice of EUROSTAT but it did not consider this practicable or applicable to its situation, given the significant difference in the number of items in the baskets of goods and services used by the two organizations.

71.
Some participants requested that the secretariat provide clarification as to whether and how local inflation affected the housing component of PAI and also the principle of “no gain, no loss” used in the context of consolidation of the post adjustment into the base salary. The secretariat provided the requested clarifications and agreed to provide more substantial information on the process of consolidation in the explanatory manual on PAS for human resources managers that was being finalized.



Recommendations of the Committee

72.
The Committee:


(a)
Advised the Commission that the secretariat’s estimates of the implications of the proposed modifications are correct; 


(b)
Recommended to the Commission that:


(i)
PAC review cycles of all Group I duty stations be modified according to the first option as explained by the secretariat;


(ii)
The duration of the survey round remain unchanged;


(iii)
The secretariat continue its study of the possible modifications to the calculation of the PAI based on New York prices that are updated on a regular basis, using the relevant CPI disaggregated series published by the United States Bureau of Labor Statistics;


(iv)
The secretariat continue to study other appropriate improvements to the methodology designed to address concerns of Professional staff at Group I duty stations with regard to the evolution of NTP, in consultation with organizations and staff federations.


IV.
Schedule for place-to-place surveys at headquarters duty stations

73.
The Committee considered document ICSC/ACPAQ/32/R.9, which dealt with the tentative schedule for the baseline place-to-place surveys to be conducted at headquarters duty stations and Washington, D.C., during 2010. The secretariat presented the proposed schedule for price data collection, and the dates scheduled by EUROSTAT/IOS for the collection of external rent data that are required for the calculation of post adjustment for all Group I duty stations, including the headquarters duty stations. The secretariat also presented a proposed schedule for the completion of the housing and the household expenditures survey questionnaires by staff members located at headquarters duty stations and Washington, D.C., as well as duty stations that are, for purposes of post adjustment, linked to some of the headquarters duty stations. The proposed schedule took into consideration available resources for collecting and processing of survey data for all headquarters duty stations and Washington, D.C., and the fact that price data collection would be carried out for two weeks, by two pricing teams at each duty station, except for Washington, D.C., and New York, where the number of pricing teams would be three and four respectively. The schedule also took into account the need to allocate at least one week in September/October for the collection of winter prices in New York. Each duty station was expected to choose either the month of September or October 2010 for completing these questionnaires. 



Discussions in the Committee

74.
Representatives of some organizations expressed preference for the conduct of the expenditures surveys at their duty stations due to conflicts with the schedules of other important events at the duty stations. The secretariat expressed its willingness to accommodate preferences in the schedule of the expenditures surveys, taking into account that not all duty stations could conduct the surveys in the same month. However, owing to the considerable logistics and coordination required, the secretariat strongly advocated a reasonable balance in terms of the number of surveys conducted in September and October. Furthermore, the administration of the expenditures surveys could not occur later than October, because of the intensive data processing and analysis, facilitation of visits by statistical experts, and report writing, that must be completed before the next session of ACPAQ in January 2011.



Recommendation of the Committee

75.
The Committee decided to recommend to the Commission the schedule of the 2010 place-to-place surveys as presented in the tables below.

Table I


Proposed schedule for the 2010 baseline surveys

	
	Survey month for:

	Duty station
	Price data collection
	IOS/EUROSTAT rent surveys

	
	
	

	New York
	June
	May

	Geneva
	September
	April

	London
	September
	April

	Paris
	September
	March

	Montreal
	September
	April-May

	Madrid
	September
	April

	Rome
	October
	April

	Vienna
	October
	May

	Washington, D.C.
	October
	May


Table II



Proposed schedule for the completion of the staff expenditures survey questionnaires for the 2010 baseline surveys

	Duty station
	Expenditures survey date

	
	

	New York
	September

	Geneva
	October

	London
	September

	Paris
	September

	Montreal
	October

	Madrid
	September

	Rome
	September

	Vienna
	October

	Washington, D.C.
	October

	Duty stations linked to headquarters duty stations

	Lyon (linked to Paris)
	September

	Brindisi (linked to Rome)
	September

	Ottawa (linked to Montreal)
	October

	Toronto (linked to Montreal)
	October



V.
Other business


A.
Treatment of health-related expenditures

76.
The Committee also requested clarifications with respect to treatment of health-related expenditures in the calculation of the PAI. In particular, it asked whether, as staff incurred health-related expenditures in two ways: by contributing to the medical insurance premium and also with out-of-pocket expenditures in the purchase of prescription medication and other medical supplies, there was double counting for health-related expenditures in the PAI calculation. The secretariat made a presentation, providing details of the general framework for the determination and aggregation of the five major components of PAI, and showed that within this general framework, staff expenditures for the medical insurance premium belonged to the medical insurance component of PAI, whereas out-of-pocket expenditures were accounted for in the in-area (excluding housing) component, and therefore there was no double counting of health-related expenditures in the PAI calculation.


B.
Post adjustment classification of Zimbabwe

77.
A participant informed the Committee that the current arrangements for the determination of PAI in Zimbabwe, whose multiplier is determined as an unweighted average of four neighbouring countries, were ad hoc, extraordinary measures introduced when the country was experiencing hyperinflation and daily devaluations of its currency. After Zimbabwe decided to adopt the United States dollar as legal tender, the inflation was put under control. However, the strong inflation in the neighbouring countries used to determine its multiplier was now negatively affecting staff serving in Zimbabwe. The secretariat explained that, according to existing arrangements between ICSC and the duty station, a place-to-place survey had been scheduled to take place in 2011. However, in view of the information provided, the secretariat promised to explore ways of conducting a place-to-place survey in Zimbabwe at an earlier time, in order to produce a post adjustment classification that would more accurately reflect the current cost-of-living situation of Professional staff members serving there. In response to another request, the secretariat also promised to provide the soft copies of all its presentations to all participants.



Closing of the session

78.
The Chairman of ACPAQ announced the intention of ACPAQ member Ms. Yvonne Gibril to retire from the Committee for personal reasons, adding that this would be her last session with the Committee. He thanked Ms. Gibril for her valuable contribution to the work of ACPAQ and the Commission during her seven-year tenure, and wished her all the best in her future endeavours.

79.
The Chairman also thanked the members of the Committee as well as other participants for their contributions to this important session which finalized the methodology for the 2010 round of surveys. He hoped that all recommendations of the Committee would be approved by the Commission. He further stressed the importance of working together in order to encourage staff participation in the surveys and, in this context, reiterated the fact that suggestions to properly market the surveys to staff would be most welcome by the secretariat.
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Statement by Wolfgang Stoeckl, Chair of the Advisory Committee on Post Adjustment Questions, to the thirty‑second session of the Advisory Committee


Distinguished members of the Committee, representatives of the organizations and staff federations, dear friends and colleagues,


It is a pleasure for me to welcome you all to the thirty-second session of the Advisory Committee on Post Adjustment Questions (ACPAQ), which I now declare open. I am delighted to see all members of the Committee here in New York. I am pleased to welcome Mr. Kingston Rhodes, the Chairman of the International Civil Service Commission (ICSC), who will address the Committee in a few minutes. I would also like to welcome the representatives of the organizations of the United Nations common system, as well as the representatives of CCISUA, FICSA, and UNISERV. We all look forward to a close and fruitful cooperation with our colleagues representing these organizations and staff federations. 


Since our last session in 2009, a few personnel changes have taken place in the Cost-of-Living Division of ICSC. There were two appointments at the P-5 level. First, Ms. Maria Grazia Zagami, a long-serving statistician of the Cost-of-Living Division, was appointed Deputy Chief of the Division. Second, Ms. Kumiko Katayama, another statistician of the Cost-of-Living Division, was appointed Senior Compensation Officer in the Salaries and Allowances Division. I am also pleased to announce that the recruitment process for two vacant posts in the Cost-of-Living Division, at the P-4 level, has been completed, with the appointment of Ms. Cleopatra Todis and Mr. Thierno Balde, current employees, respectively, of Associates of International Research (AirInc) and the United Nations Statistics Division. We expect to welcome these two colleagues to the Cost-of-Living Division soon, and look forward to making a formal introduction at the next session of the Committee.


As you know, this is the last ACPAQ session devoted to the preparations for the new round of surveys to be launched later this year. It is anticipated that proposals for refinements to the cost-of-living methodology, contained in the documents prepared by the ICSC secretariat, will be finalized at this session, and submitted for the approval of the Commission at its forthcoming spring session. In accordance with the recommendations of the Committee at its last session, final proposals and recommendations in connection with all outstanding matters, such as specifications for items designated for the new approach to cost-of-living measurement based on real-time comparisons with New York, and guidelines and procedures for establishing new common expenditure weights and for price data collection in the 2010 round of surveys, will be referred to the Commission for approval at its spring 2010 session. 


As in the past, the methodology approved for the new round of surveys will be applied for five years (2010-2015), beginning with the conduct and analysis of baseline surveys at headquarters duty stations and Washington, D.C., later this year. The results of the baseline surveys will be reported at the beginning of 2011. At that time, in addition to reviewing and recommending the approval of the results of the baseline surveys, the Committee will have a second chance to recommend some modifications to the methodology, based on the experience acquired and the data collected from the surveys. The Committee will also be requested to recommend modalities for adaptation of the approved methodology for application to field duty stations. Only after this will the secretariat start processing survey data from field duty stations on the basis of the approved methodology. 


Before addressing our agenda, I would like to seize this opportunity to share with you some developments that have taken place since the last session of the Committee in the work of ICSC related to the post adjustment system. 


First, I am pleased to inform you that a memorandum of understanding has been signed by the ICSC secretariat, EUROSTAT, and the Interorganizations Section on behalf of the United Nations, the European Union (EU), and the Organization for Economic Cooperation and Development (OECD). This memorandum provides for the sharing of statistical information by the respective organizations under the usual confidentiality restrictions. As a result, EUROSTAT currently uses ICSC price data for the derivation if correction coefficients used to adjust salaries of EU officials serving in extra-EU countries. On its part, ICSC made extensive references to the EU’s basket of goods and services in the process of finalizing its own list of items and specifications. Furthermore, IOS took steps to reduce the level of ICSC’s contributions to the cost of its rent surveys by about 23 per cent. It should be noted that these rent surveys generate the data used to calculate the housing index for all Group I duty stations. The ICSC expects to derive more benefits from this cooperation in the future, particularly in the areas of harmonization of survey instruments and the development of reliable expenditure weights.


In keeping with its ongoing efforts at improving communications with organizations and staff federations, the secretariat has put in place a new system that provides to human resources managers of Group I duty stations detailed reports of annual reviews of post adjustment classifications (PAC reviews) not only of their duty stations, but also of other duty stations. It is hoped that these reports would facilitate HR managers’ understanding of the factors influencing the evolution of the PACs of the various duty stations, as well as increase their confidence in the efficacy of the post adjustment system in capturing the disparate economic circumstances faced by Professional staff. Some human resources managers have found these reports useful in the formulation of information circulars announcing the results of the annual PAC reviews for their respective duty stations. 


I am sure we all agree that the post adjustment system is the mainstay of the United Nations common system, which controls and administers about 36 per cent of overall United Nations common system-wide remuneration per year, for staff in the Professional and higher categories. Therefore, the operation and maintenance of the post adjustment system requires continuous monitoring and fine-tuning by the Commission, with the assistance of the Committee, to ensure that it remains faithful to the goals for which it was established. 


The agenda in front of us reflects the decisions taken by the Commission at its sixty-ninth session, with respect to modifications to the current methodology aimed at enhancing the accuracy and efficiency of the post adjustment system. As reflected in document ICSC/ACPAQ/32/R.1, the substantive part of our agenda is devoted to the items pertaining to not only methodological issues and practical arrangements in connection with the 2010 round of surveys, but also proposed modifications, if necessary, to the operational rules underlying the post adjustment system, that are designed to address concerns expressed by some organizations about the evolution of net take-home pay of Professional staff serving at some European duty stations, particularly those in the Euro zone. More details on the items on the agenda and the supporting documents that have been prepared by the ICSC secretariat will be provided by the Secretary in a few moments.


All documents for this session were prepared in response to specific recommendations made by the Committee at its thirty-first session that were approved by the Commission at its sixty-ninth session. It is expected that the Committee will review and discuss these documents at the present session with a view to making final recommendations to the Commission on the proposed refinements to the existing methodology. The Committee’s recommendations from the current session, if approved by the Commission at its seventieth session, carry relevant implications for the cost-of-living measurement methodology underpinning the next round of surveys. In particular, the outcome of the present discussions will enable the secretariat to focus exclusively on final preparations for the 2010 round of place-to-place surveys.


Bearing in mind that each document before us will be introduced separately, I shall refrain from going into further details about the items on the agenda. Let me just say, in closing, that I am confident that the collective expertise and spirit of cooperation among the members and all the participants will lead to further improvements in the methodology and procedures underlying the post adjustment system. As always, I count on your active participation and support in meeting the expectations of our parent body, ICSC.
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Complete list of items and specifications for the 2010 round of surveys


List of items and specifications for the 2010 round of surveys
	001-01 RICE: LONG-GRAINED

Polished white rice 
- with very few broken pieces
- no special preparation
- packed in carton, plastic or paper bag
- in most commonly sold size between 1 to 2 kgs/2 to 4 pounds
- if organic, check box under "Comments"

Exclude: Basmati rice, processed rice, perfumed rice, and sticky rice

	001-02 RICE: BASMATI

Polished white rice
- long grain, with very few broken pieces
- no special preparation
- packed in carton, plastic or paper bag
- in most commonly sold size nearest .5 to 1 kg/1 to 2 lbs.
- if organic, check box under "Comments"

	001-05 WHEAT FLOUR, WHITE

- bleached wheat flour 
- all purpose 
- in most commonly sold packaging 
- in size of 1 kg/2 pounds
- if bleached is not available, price unbleached
- if organic, check box under "Comments"

Exclude: Self-rising flour, whole wheat (whole meal) flour

	001-06 CORN FLAKES

- unsweetened, plain 
- unfrosted, without raisins 
- packed in box 
- in size nearest to 340 g/12 ounces (specify) 
- price well-known brands (e.g., Kellogg's)
- if organic, check box under "Comments"

Exclude: Flakes made of corn combined with any other grain, cornflakes packed only in plastic bag

	001-07 OATMEAL

- quick-cooking type of breakfast oats 
- unsweetened 
- plain, without added fruit or flavouring 
- in size nearest to 500 g/1 pound (specify) 
- if imported, indicate country of origin
- if organic, check box under "Comments"

Exclude: "Instant" oats, oatmeal sold in single-serve packets

	002-01 PAN-STYLE WHITE BREAD

Bread made in a baking pan
- suitable for toast or sandwiches 
- sliced preferred, but if not available, price unsliced (specify) 
- wrapped or unwrapped (specify) 
- in size nearest to 500 g/1 pound (specify)
- if organic, check box under "Comments"

	002-02 ITALIAN OR FRENCH BAGUETTE

- made of wheat flour
- baked without a pan
- wrapped or unwrapped (specify)
- not sliced
- size 200 to 340 g/7 to 12 ounces (specify)
- if organic, check box under "Comments"

	002-04 SANDWICH COOKIES

- round or square shaped
- with vanilla or chocolate cream filling
- size nearest to 400 g/14 ounces
- specify name of style, e.g. "Oreo"
- if organic, check box under "Comments"

Exclude: Tinned biscuits, biscuits with nut or fruit filling, wafers

	002-05 BUTTER BISCUITS (COOKIES)

- minimum butter content: 12%
- package nearest to 200 g/7 ounces
- price well known brands such as Verkade, Lu, Bahlsen, Jacobs, Pepperidge Farms
- if organic, check box under "Comments"

Exclude: Tinned biscuits, biscuits with filling, wafers, short bread type like Walker's brand

	002-06 SALTED CRACKERS

Golden round crackers similar to Ritz (specify name)
- plain or cheese flavoured
- size 250 to 500 g/8 to 16 ounces (specify)
- if organic, check box under "Comments"

Exclude: Tinned crackers, saltine (square, white) and sandwich type crackers

	002-07 CROISSANT

Buttery flaky pastry in a distinctive crescent shape
- weight approx. 55 g/2 oz.
- price singly or in a pack of 4 to 6
- if organic, check box under "Comments"

Exclude: mini croissants; croissant with fillings or toppings

	003-01 SPAGHETTI

Long thin strands of pasta made from semolina, water and salt:
- in most commonly sold packaging (specify)
- in size nearest to 500 g/1 pound (specify)
- if organic, check box under "Comments"

Exclude: Spaghetti with eggs

	003-03 COUSCOUS

- plain
- in box or plastic bag (specify)
- in size nearest 500 g/1 pound
- made of durum wheat semolina
- if organic, check box under "Comments"

	004-01 BEEF, FILET MIGNON

Tender loin, from the short loin and sirloin (see diagram)
- boneless
- fresh or frozen (specify)
- price per kg/pound
- indicate if domestic or imported
- if organic, check box under "Comments"

	004-02 BEEF, SIRLOIN STEAK (RUMP STEAK)

Steak from the sirloin (see diagram)
- containing top sirloin muscle
- boneless
- fresh or frozen (specify)
- price per kg/pound
- indicate if domestic or imported
- if organic, check box under "Comments"

	004-03 BEEF, GROUND

Finely minced beef from any portion of the carcass
- lean with fat content up to a maximum of 20% (specify)
- fresh or frozen (specify)
- price per kg/pound
- indicate if domestic or imported
- if organic, check box under "Comments"

	004-05 VEAL CUTLET (SCALLOPS)

Slices from the middle of the rear leg (see diagram)
- boneless
- fresh or frozen (specify)
- price per kg/pound
- indicate if domestic or imported
- if organic, check box under "Comments"

Exclude: Cutlets sliced from any portion of the carcass except the leg

	004-06 LAMB CHOPS

Chops from loin (see diagram)
- well-trimmed
- with bone
- fresh or frozen (specify)
- price per kg/pound
- indicate if domestic or imported
- if organic, check box under "Comments"

Exclude: Chops from any other portion of the carcass

	004-08 PORK CHOPS

Chops from center of loin (see diagram)
- with bone
- well-trimmed
- fresh or frozen (specify)
- price per kg/pound
- indicate if domestic or imported
- if organic, check box under "Comments"

	005-01 ROASTING CHICKEN

- whole
- cleaned (i.e. gutted and plucked)
- without head and feet
- fresh or frozen (specify)
- size 2 to 3 kg/5 to 7 pounds
- price per kg/pound
- indicate if domestic or imported
- if organic, check box under "Comments"

	005-02 CHICKEN BREAST

- best quality
- boneless
- skinless
- fresh or frozen (specify)
- price per kg/pound
- indicate if domestic or imported
- if organic, check box under "Comments"

Exclude: Chicken breast cutlets

	006-01 BOILED HAM

- without rind or fat
- in slices
- may be pre-packaged in size close to 227 g/8 oz. or sliced on order (specify)
- indicate if domestic or imported
- if organic, check box under "Comments"

Exclude: Tinned or smoked ham

	006-02 CORNED BEEF, TINNED

- any brand (specify)
- in size nearest to 340 g/12 ounces (specify)
- if imported, indicate country of origin
- if organic, check box under "Comments"

Exclude: Corned beef cooked with other ingredients (sautéed with onions, tomatoes, etc.)

	006-03 PORK SAUSAGE

Type:
English breakfast sausage for frying, or encased type (in links) similar to Italian sweet sausage (specify)
- plain
- at least 67% pork content
- may be pre-packaged in size closest to 300 g/10 oz.
- indicate if domestic or imported
- if organic, check box under "Comments"

Exclude: Tinned or spicy sausage

	006-04 BACON

- streaky bacon/rashers, English type
- without rind and boneless
- in slices 3 mm/⅛" thick
- size 250 to 500 g/8 to 16 ounces (specify)
- indicate if domestic or imported
- if organic, check box under "Comments"

	007-01 FRESH FISH, SALMON STEAK

(solari)
- wild or farmed (specify)
- crosswise slice, including bone
- indicate if domestic or imported
- if organic, check box under "Comments"

	007-02 FRESH FISH, MACKEREL, WHOLE

(maculates)
- indicate if domestic or imported
- if organic, check box under "Comments"

	007-03 FRESH FISH, RED SNAPPER, WHOLE

(pagellus)
- indicate if domestic or imported
- if organic, check box under "Comments"

	007-04 FRESH FISH, SOLE FILLET

(microstomus)
- boneless, skinless
- indicate if domestic or imported
- if organic, check box under "Comments"

	007-08 FROZEN SHRIMP

cooked shrimp
- pre-packaged in plastic bag
- without the shell (peeled and deveined)
- approximately 6 cm/2.25" (specify)
- size 250 to 500 g/8 to 16 ounces (specify)
- indicate if domestic or imported
- if organic, check box under "Comments"

Exclude: Breaded shrimp

	007-09 TINNED TUNA FISH

- white meat, chunky style (i.e. large pieces)
- packed in oil or water
- in size nearest to 185 g/6.5 ounces (specify)
- if imported, indicate country of origin
- if organic, check box under "Comments"

Exclude: Albacore

	007-10 TINNED SARDINES

- headless
- with skin and bones
- packed in oil
- size 95 to 155 g/3.25 to 5.5 ounces (specify)
- if imported, indicate country of origin
- if organic, check box under "Comments"

Exclude: Smoked sardines or sardines packed in any sauce

	007-12 FROZEN FISH STICKS 

- from white fish fillets (ex. cod, pollock, haddock, sole)
- breaded (coated)
- pre-packed, frozen
- without any sauces included 
- size of 200-300 g/7-12 oz (specify)
- if imported, indicate country of origin
- if organic, check box under "Comments"

	008-01 FRESH PASTEURIZED MILK

Cow's milk
- whole milk, with vitamin D
- unflavoured with approximately 3% fat
- in size nearest to 1 litre/1 quart
- in any type of container (specify)
- if organic, check box under "Comments"

Exclude: 1% and 2% lowfat, skim milk
Comments: If sold only in returnable containers, indicate this and give price excluding deposit

	008-02 MILK, LONG LIFE

Cow's milk with long shelf life (UHT)
- whole milk with vitamin D
- in tetra pack
- minimum 3% butter fat content
- in size nearest to 1 litre/1 quart
- if imported, indicate country of origin
- if organic, check box under "Comments"

Exclude: 1% and 2% lowfat, skim milk

	008-03 CONDENSED MILK

- sweetened, tinned milk
- with butterfat content of 8 to 10%
- in size nearest to 400 g/14 ounces (specify)
- if imported, indicate country of origin
- if organic, check box under "Comments"

	008-04 YOGURT

- made from low fat milk (1%)
- plain or with added flavouring, fruit (specify)
- in cardboard or plastic container
- size: 120 to 227 g/4 to 8 ounces (specify)
- if imported, indicate country of origin
- if multipack, specify number of units
- if organic, check box under "Comments"

	008-06 BRIE CHEESE

- soft, surface-ripened cheese
- with a fat content of 40 to 60%
- sold loose or pre-packed (specify)
- price per kg/pound
- if imported, indicate country of origin
- if organic, check box under "Comments"

Note: Normally sold as pie shaped portions

	008-07 FRESH CHICKEN EGGS

- sold loose, by the piece, or packaged in carton or plastic box
- specify weight per egg
- preferably price egg weighing between 50-60 grams each (Grade A, med-large)
- if imported, indicate country of origin
- if organic, check box under "Comments"

Note: The average weight per egg must be given in order for the price to be usable

	008-08 BUTTER

- fresh
- salted or unsalted
- in paper or foil wrapper
- size: 200 to 250 g/½ pound
- if imported, indicate country of origin
- if organic, check box under "Comments"

Exclude: Tinned, whipped or gourmet butter

	008-09 MARGARINE

Made from at least 80% vegetable oil such as soybean or corn oil
- in plastic tubs
- size: 200 to 250 g/½ pound (specify)
- if imported, indicate country of origin
- if organic, check box under "Comments"

Exclude: "Diet" margarine, margarine with butter added, liquid margarine (in squeeze bottle), margarine in paper or foil wrapper, margarine with vegetable spread, cholesterol lowering margarine

	008-10 CORN (MAIZE) OIL

- 100% pure corn oil
- in glass bottle, plastic bottle or tin (specify)
- in size nearest to 1 litre/1 quart (specify)
- if imported, indicate country of origin
- if organic, check box under "Comments"

	008-12 OLIVE OIL, EXTRA VIRGIN

- cold pressed
- green in colour
- in bottle or tin (specify)
- in size nearest to 1 litre/1 quart
- if imported, indicate country of origin
- if organic, check box under "Comments"

	009-01 ORANGES

- price most commonly sold varieties for eating, not juicing
- specify name of variety, if any
- diameter: close to 7 cm/3"
- price per kg/pound
- specify seasonality ("early season", "in season" or "late season")
- indicate if domestic or imported
- if organic, check box under "Comments"

Exclude: Red or blood orange

	009-02 BANANAS

- yellow skinned
- for eating as fresh fruit:
- from 15 to 20 cm/6 to 8" long (specify)
- price per kg/pound
- specify seasonality ("early season", "in season" or "late season")
- indicate if domestic or imported
- if organic, check box under "Comments"

Exclude: cooking bananas, plantains

	009-03 APPLES (RED)

- suitable for eating, not for baking or cooking
- price most commonly sold varieties of red apple
- specify seasonality ("early season", "in season" or "late season")
- price per kg/pound
- indicate if domestic or imported
- if organic, check box under "Comments"

	009-04 PEACHES, TINNED

- cling type
- halves or slices
- in heavy syrup
- in size nearest to net weight of 450 g/16 oz
- if imported, indicate country of origin
- if organic, check box under "Comments"

	009-05 ORANGE JUICE, PURE PREMIUM

- 100% pure orange juice
- not from concentrate
- in bottle or carton (specify)
- in size nearest to 1 litre/1 quart
- if imported, indicate country of origin
- if organic, check box under "Comments"

Exclude: Juice with vitamins, minerals or calcium added; frozen or fresh squeezed juice

	009-08 APPLE JUICE, FROM CONCENTRATE

- 100% pure apple juice
- from concentrate, not pure premium
- with no added sugar/sweeteners
- in plastic or glass bottle or carton
- size nearest to 32 fl. oz/ 1 litre
- if imported, indicate country of origin
- if organic, check box under "Comments"

Exclude: Juice with vitamins, minerals or calcium added

	009-09 RAISINS

- dark (dried)
- seedless
- packed in carton or plastic bag
- size nearest to 250 g/9 oz
- if imported, indicate country of origin
- if organic, check box under "Comments"

	009-11 FRUIT COCKTAIL, TINNED

- packed in heavy syrup
- in size nearest to net weight of 450 g/16 oz
- if imported, indicate country of origin
- if organic, check box under "Comments"

	009-12 PINEAPPLE

One whole pineapple
- price per kg/pound
- indicate if domestic or imported
- if organic, check box under "Comments"

	010-01 TOMATOES

- red
- round or oblong shape
- loose
- specify seasonality ("early season, "in season" or "late season")
- price per kg/pound
- indicate if domestic or imported
- if organic, check box under "Comments"

Exclude: Round tomatoes less than 2"/5 cm in diameter (grape or cherry tomatoes), tomatoes on vines (with stems attached)

	010-02 ONIONS

- mature onions
- with yellow or brown outer skin (specify)
- with diameter close to 5 cm/2"
- specify seasonality ("early season", "in season" or "late season")
- price per kg/pound
- indicate if domestic or imported
- if organic, check box under "Comments"

Exclude: red onions

	010-03 POTATOES

- white-fleshed potatoes, with brown skin
- round or oblong shape
- specify seasonality ("early season, "in season" or "late season")
- loose
- price per kg/pound
- indicate if domestic or imported
- if organic, check box under "Comments"

Exclude: New potatoes; red potatoes

	010-04 LETTUCE

Leaf lettuce such as romaine
- price per kg/pound
- specify seasonality ("early season", "in season" or "late season")
- if priced by bunch, weigh 3 and obtain equivalent in price per kg/lb
- indicate if domestic or imported
- if organic, check box under "Comments"

Exclude: Bibb, red leaf, curly leaf or iceberg lettuce

	010-05 CARROTS

- without tops
- average length of approximately 18 cm/7"
- may be packaged or loose (specify)
- specify seasonality ("early season", "in season" or "late season")
- price per kg/pound
- indicate if domestic or imported
- if organic, check box under "Comments"

	010-06 CABBAGE

- white or light green
- round head with flat, ribbed leaves
- any size (specify average diameter)
- specify seasonality ("early season", "in season", or "late season")
- price per kg/pound
- indicate if domestic or imported
- if organic, check box under "Comments"

Exclude: Long cabbage (Napa), red cabbage, cabbage with curly leaves

	010-07 DRIED BEANS, WHITE

- whole pieces
- white beans (19 mm/¾"), e.g. navy, great northern
- loose or packaged (specify)
- price package closest to 500 gm/ 1 lb
- if imported, indicate country of origin
- if organic, check box under "Comments"

	010-08 TOMATOES, TINNED

- whole or cut
- peeled or unpeeled
- size nearest to net weight of 500 g or 1 pound
- if imported, indicate country of origin
- if organic, check box under "Comments"

Exclude: Crushed tomatoes

	011-01 SUGAR

- white, granulated
- packed in paper, plastic bag or cardboard box (specify)
- made from sugarcane or sugar beet (specify)
- size nearest to 1 to 2 kg/2 to 5 pounds
- if imported, indicate country of origin
- if organic, check box under "Comments"

Exclude: Powdered, castor, icing, superfine, 10-X, coloured and unpacked sugar (i.e., packed only at time of sale)

	011-02 STRAWBERRY JAM (PRESERVES)

Whole pieces of strawberry preserved in sugar
- in jar
- size nearest to 340 g/12 oz (specify)
- if imported, indicate country of origin
- if organic, check box under "Comments"

Exclude: Products in which whole pieces of fruit are not visible (jelly); jam made from any other fruit

	011-03 MILK CHOCOLATE BAR

- unflavoured solid milk chocolate bar (specify variety)
- without soft center
- without added nuts, fruit or cereal
- wrapped in paper, foil or both
- in size nearest to 100 g/3.5 ounces
- if imported, indicated country of origin
- if organic, check box under "Comments"

Exclude: Unwrapped chocolate; dark chocolate

	011-04 HONEY

Price highest quality/grade blossom honey
- in liquid form with a golden colour
- filtered
- in plastic/glass container
- in most commonly sold size or closest to 200-250 g/7-9 oz
- if imported, indicate country of origin
- if organic, check box under "Comments"

Exclude: Manuka; Acacia; with honeycomb; honey with added fruits, flavours and/or herbs; crystallized honey

	012-01 SALT

Granulated table salt
- with or without iodine
- in cardboard or plastic carton (specify)
- with or without pouring spout (specify)
- size 750-1000 g/ 1.6-2.2 pounds (specify)
- if imported, indicated country of origin
- if organic, check box under "Comments"

Exclude: Unpacked salt (i.e. salt packed only at the time of sale); sea salt; koshering salt

	012-02 TOMATO KETCHUP

Condiment made from tomatoes, vinegar and spices
- in glass or plastic bottle
- size nearest to 397 g/336 ml/14 ounces
- if imported, indicated country of origin
- if organic, check box under "Comments"

Exclude: Sauces made from anything but tomatoes, ketchup containing hot peppers, brown sugar, horseradish or molasses

	012-03 BABY FOOD

- for babies less than 6 months of age
- pureed fruits
- made from fruit and water
- with or without added sugar
- in glass jar
- in size nearest to 120 g/4.5 ounces (specify)
- if imported, indicated country of origin
- if organic, check box under "Comments"

	012-04 MAYONNAISE

- packaged in jar or tube (specify)
- minimum egg content: 9%
- in size nearest to 236 ml/8 fluid ounces
- if imported, indicated country of origin
- if organic, check box under "Comments"

	013-01 GROUND COFFEE BEANS

- any type (eg. Drip, filter, automatic drip, and so on)
- any blend or roast
- 100% arabica (specify)
- vacuum-packed in tin or foil
- in size nearest to 300 g/10 ounces
- if imported, indicated country of origin
- if organic, check box under "Comments"

Exclude: Decaffeinated, espresso ground (e.g. Lavazza), flavoured or gourmet coffee, coffee beans

	013-02 INSTANT COFFEE

- with caffeine
- any blend (specify type, if applicable, e.g., Nescafe "Classic")
- granulated or freeze-dried
- in glass jar or plastic bottle
- in size nearest to 250 g/8 ounces
- if organic, check box under "Comments"

Exclude: Decaffeinated, flavoured or gourmet coffee and coffee in non-resealable containers

	013-03 TEA BAGS

- blend of black teas (e.g. orange pekoe)
- in size nearest to 25 or 50 bags
- specify number of pieces as well as total weight
- price well-known brands, e.g. Lipton
- if imported, indicate country of origin
- if organic, check box under "Comments"

Exclude: Gourmet tea bags; herbal teas

	013-04 CHOCOLATE DRINK POWDER

- instant, sweetened chocolate powder
- in tin or cardboard container
- in size nearest to 500 g/1 pound (specify)
- price well known brands (e.g. Suchard Express, Nestlé's Nesquick, Benco, Cadbury, etc.)
- if imported, indicate country of origin
- if organic, check box under "Comments"

Exclude: Drink mixes containing marshmallows, instant cocoa mixes in packet, chocolate flavoured drinks like Milo, Ovaltine and Horlicks

	014-01 MINERAL WATER, DOMESTIC

- bottled locally
- non-carbonated
- in glass or plastic bottle (specify)
- in 1 litre, 1.5 litre or 1 quart bottles (specify)
- if organic, check box under "Comments"

Note: If bottles are returnable, do not include any deposit in the price

	014-02 MINERAL WATER, INTERNATIONAL BRAND

- bottled in a different country
- non-carbonated
- in glass or plastic bottle (specify)
- in 1 litre, 1.5 litre or 1 quart bottles (specify)
- internationally known brands such as Evian
- if organic, check box under "Comments"

Note: If bottles are returnable, do not include any deposit in the price

	014-03 TONIC WATER

Quinine-flavoured carbonated water
- in glass, plastic bottle or can (specify)
- in size nearest to 300 ml/10 fl. oz.
- if imported, indicate country of origin
- if organic, check box under "Comments"

Exclude: Bitter lemon soda
Note: If bottles or cans are returnable, do not include any deposit in the price

	014-04 COCA COLA

- in cans
- sold in single unit or in a six-pack
- in size nearest to 300 ml/10 fl.oz.
- if imported, indicate country of origin
If Coca cola is not available, price another commonly sold cola drink and specify
- if organic, check box under "Comments"

Note: If containers are returnable, do not include any deposit in the price

	014-05 CARBONATED MINERAL WATER, INTERNATIONAL BRAND

- bottled in a different country
- in glass or plastic bottle
- in size closest to 1 litre
- internationally known brand such as Perrier, S. Pellegrino
- if organic, check box under "Comments"

Note: If bottles or cans are returnable, do not include any deposit in the price

	015-01 WHISKY

Price Johnny Walker Black
- in size nearest to 750 ml/25.6 fl.oz.
- indicate country of origin

	015-03 GIN

Price any of the brands listed below
(a) Beefeater
(b) Gordon's
- 80 to 94 proof (40 - 47% alcohol by volume)
- in size nearest to 750 ml/25.6 fl.oz.
- indicate country of origin

	015-05 VODKA

Price Stolichnaya or Smirnoff
- 80 proof (40% alcohol by volume)
- in size nearest to 750 ml/25.6 fl.oz.
- indicate country of origin

Exclude: Special and flavoured vodkas

	016-02 CHAMPAGNE WINE, FRENCH

Price Moët et Chandon (Epernay), Brut Impérial only
- no vintage
- size: 750 ml/25.6 fl.oz. only

	016-04 RED WINE, ITALIAN

Chianti Classico
- price well known brands (e.g. Castello di Fonterutoli) 
- approximately 2-3 years old
- size: 700 to 750 ml/23.8 to 25.6 fl.oz. only
- if organic, check box under "Comments"

Exclude: Reserve/reserva/riserva

	016-06 RED WINE, SOUTH AFRICAN

Pinotage
- price well known brands (e.g. Fair Valley, Beyerskloof )
- approximately 2-3 years old
- size: 700 to 750 ml/23.8 to 25.6 fl.oz. only
- if organic, check box under "Comments"

Exclude: Vintage pinotage; Reserve/reserva/riserva 

	016-07 WHITE WINE, FRENCH

Bordeaux only
- price well known brands (e.g. La Louviere)
- approximately 2-3 years old
- specify producer/chateau (as printed on label)
- size: 700 to 750 ml/23.8 to 25.6 fl.oz. only
- if organic, check box under "Comments"

Exclude: Reserve/reserva/riserva

	016-08 WHITE WINE, AUSTRALIAN

Chardonnay only
- price well known brands (e.g. Jacobs Creek)
- approximately 2-3 years old
- size: 700 to 750 ml/23.8 to 25.6 fl.oz. only
- if organic, check box under "Comments"

Exclude: Reserve/reserva/riserva

	016-09 RED WINE, CHILEAN

Cabernet Sauvignon (or Pinot Noir)
- price well known brands (e.g. Concha Y Toro)
- approximately 2-3 years old
- size: 700 to 750 ml/23.8 to 25.6 fl.oz. only
- if organic, check box under "Comments"

Exclude: Reserve/reserva/riserva 

	017-01 BEER, NATIONAL BRAND

- in bottles
- bottled locally
- in single unit or pack of 4 or 6
- price 2 most commonly sold brands
- in size nearest to 355 ml/12 fl.oz.
- if organic, check box under "Comments"

Exclude: Ale, low alcohol or low calorie beer
Note: If bottles are returnable, do not include any deposit in the price

	017-02 BEER, INTERNATIONAL BRAND

- in bottles
- bottled in a different country
- in single unit or pack of 4 or 6
- price 2 most commonly sold brands
- in size nearest to 355 ml/12 fl.oz. (specify)
- price well-known brands such as Carlsberg, Tuborg or Heineken
- indicate country of origin
- if organic, check box under "Comments"

Exclude: Ale, low alcohol or low calorie beer
Note: If bottles are returnable, do not include any deposit in the price

	018-01 CIGARETTES, NATIONAL BRAND

Price about 10 of the most commonly sold brands including international brands produced under domestic license
- price pack of 20 pieces
- filtered or unfiltered
- regular or king-size

Exclude: 100 mm length cigarettes

	018-02 CIGARETTES, INTERNATIONAL BRAND

Price about 10 of the most commonly sold brands
- imported only
- price pack of 20 pieces
- filtered or unfiltered
- regular or king-size

Exclude: 100 mm length cigarettes

	019-01 MEN'S RAINCOAT

Men's trenchcoat
- shell: approx. 50% cotton, 50% synthetic material 
- lining: synthetic
- with removable warmer 
- double breasted
- if imported, indicate country of origin
- well known brands, e.g. Burberrys, Boss, Aquascutum, Ralph Lauren, Calvin Klein, or comparable brands

Exclude: rayon blends

	019-03 MEN'S WINTER SUIT

Men's winter suit
- classic two piece
- 100% new wool
- pattern: plain, stripes allowed
- jacket: 
 style: single breasted
 lining: viscose or synthetic
 pockets: inside and outside
 collar: felt underlining
- trousers:
 style: straight
 lining: partial, synthetic material
- size: nearest to EU48/US38/UK38
- if imported, indicate country of origin
- price well known brands: Boss, Ralph Lauren, Calvin Klein, YSL, Hechter, Baumler, Roy Robson, comparable brands

Exclude: Mohair, cashmere, alpaca, camel hair

	019-04 MEN'S SUMMER SUIT

Men's suit summer
- classic two piece
- 100% light weight wool
- pattern: plain, stripes allowed
- jacket: 
 style: single breasted
 lining: viscose or synthetic
 pockets: inside and outside
 collar: felt underlining
- trousers:
 style: straight
 lining: partial, synthetic material
- size: nearest to EU48/US38/UK38
- if imported, indicate country of origin
- price well known brands: Boss, Ralph Lauren, Calvin Klein, YSL, Hechter, Baumler, Roy Robson, comparable brands

Exclude: Mohair, cashmere, alpaca, camel hair

	019-05 MEN'S WINTER JACKET

Blazer type jacket
- 100% wool
- single colour or with pattern (striped, plaid)
- classic style, single breasted
- fully lined with synthetic material
- two outer pockets, one breast pocket, inside pockets
- size: nearest to EU48/US38/UK38
- if imported, indicate country of origin
- well known brands, e.g. Boss, Ralph Lauren, Calvin Klein, YSL, Hechter, Hilfiger or comparable brands

Exclude: Mohair, camel hair, cashmere, alpaca

	019-06 MEN'S SUMMER JACKET

Blazer type jacket
- 100% cotton or cotton with polyester, elastane
- single colour
- classic style, single breasted
- fully lined with synthetic material
- two outer pockets, one breast pocket, inside pocket
- size: nearest to EU48/US38/UK38
- if imported, indicate country of origin
- well known brands, e.g. Boss, Ralph Lauren, Calvin Klein, YSL, Hechter, Hilfiger or comparable brands

	020-01 MEN'S DRESS TROUSERS

- 100% wool winter weight
- solid colour
- full or partial lining of synthetic material (specify)
- straight style
- flat or pleated fronts
- two side pockets, one or two back pockets
- belt loops and zip fly
- if imported, indicate country of origin
- well known brands, e.g. Boss, Ralph Lauren, Calvin Klein, YSL, Hechter, Hilfiger or comparable brands

Exclude: Mohair, camel hair, cashmere, alpaca

	020-02 MEN'S BLUE JEANS

- 100% cotton denim
- straight legged style
- zipper front or button closure
- five-pocket style
- large belt loops
- contrast stitching
- if imported, indicate country of origin
- price Levi's 501 or comparable brands, like Wrangler, Lee

Exclude: Designer brands

	020-03 MEN'S LONG-SLEEVED SHIRT

dress shirt
- 100% cotton
- poplin or oxford weave
- solid colour or striped
- with button cuff
- with breast pocket
- if imported, indicate country of origin
- well known brands, e.g. Boss, Ralph Lauren, Calvin Klein, YSL, Cardin, C. Dior, Hilfiger or comparable brands

Exclude: Egyptian cotton, shirts with button-down collars or with French cuffs

	020-04 MEN'S SHORT-SLEEVED SHIRT

dress shirt
- 100% cotton
- poplin or oxford weave
- solid colour or striped
- with breast pocket
- if imported, indicate country of origin
- well known brand, e.g. Boss, Ralph Lauren, Calvin Klein, YSL, Cardin, C. Dior, Hilfiger or comparable brands

Exclude: Egyptian cotton, shirts with button-down collars or with collars not suitable for a necktie

	020-05 MEN'S STANDARD BRIEF

Waist-high brief
- 100% cotton
- rib knit
- with fly front
- white or solid colour (specify)
- size fit 91 cm/36" waist or closest
- single or multiple piece package (specify)
- if imported, indicate country of origin
- well known brands, e.g. Jockey, Champion, BVD, DIM, Ralph Lauren, Tommy Hilfiger, Nautica, Hom, Mariner, or comparable brands

Exclude: Hanro , Zimmerli or Schiesser

	020-06 MEN'S SOCKS

dress socks
- 70% cotton/30% nylon blend
- with elastic top
- medium weight
- over-the-calf length
- fine rib knit
- with reinforced toe and heel
- solid colour (black, blue or brown) or simple patterns
- if imported, indicate country of origin

	021-01 WOMEN’S RAINCOAT

- shell: 100% polyester or at least 50 % cotton combined with synthetic materials such as polyester, nylon polyamide
- with removable warmer
- classic style, single or double breasted
- if imported, indicate country of origin
- well known brands such as Burberry, Aquascutum, Ralph Lauren, Calvin Klein or comparable brands

Exclude: rayon blends
Comments: If straight style is not available, price trench coat style and indicate

	021-05 WOMEN'S WINTER SUIT

Two piece suit
- 100% wool, or minimum 80% wool, 20% other fibres (indicate % composition)
- classic style
- jacket: single breasted
- skirt or pants (indicate)
- suitable for office wear
- fully lined with synthetic material
- size: nearest to EU42/US10/UK12
- if imported, indicate country of origin

Exclude: Mohair, camel hair, cashmere, alpaca

	021-06 WOMEN'S SUMMER SUIT

Two piece suit
- 100% cotton, or cotton mixed with other fibres (indicate % composition)
- classic style
- jacket: single or double breasted
- skirt: straight style
- skirt length: knee or below the knee
- suitable for office wear
- fully lined with synthetic material
- size: nearest to EU42/US10/UK12
- if imported, indicate country of origin
- well known brands, e.g. Jones of New York, Polo by Ralph Lauren, Calvin Klein, Ann Taylor, Tahari, Dana Buchman, Betty Barclay, DAKS, Gerry Weber, Liz Claiborne, Linda Allard or comparable brands

	021-08 WOMEN'S SUMMER DRESS, SILK

One-piece dress
- 100% silk
- short sleeved
- classic style
- knee length
- zip fastener in the back
- printed design or solid colour
- suitable for office wear
- fully lined with synthetic material
- size: nearest to EU42/US10/UK12
- if imported, indicate country of origin
- well known brands, e.g. Jones of New York, Polo by Ralph Lauren, Calvin Klein, Ann Taylor, Tahari, Dana Buchman, Betty Barclay, DAKS, Gerry Weber, Liz Claiborne, Linda Allard or comparable brands

	021-14 WOMEN’S SUMMER DRESS, COTTON

One piece dress
- 100% cotton or cotton mixed with other fibres
- short sleeves
- classic style
- printed design or solid colour
- suitable for office wear
- fully lined with synthetic material
- size: nearest to EU42/US10/UK12
- if imported, indicate country of origin
- well known brands, e.g. Jones of New York, Polo by Ralph Lauren, Calvin Klein, Ann Taylor, Tahari, Dana Buchman, Betty Barclay, DAKS, Gerry Weber, Liz Claiborne, Linda Allard or comparable brands

	021-15 WOMEN’S DRESS, SYNTHETIC MATERIAL

One-piece dress
- suitable for fall season (cool weather)
- of mixed fabric (any variety of wool and synthetic)
- short or long sleeved
- classic style
- knee length
- zip fastener in the back
- printed design or solid colour
- suitable for office wear
- fully lined with synthetic material
- size: nearest to EU42/US10/UK12
- if imported, indicate country of origin
- well known brands, e.g. Jones of New York, Polo by Ralph Lauren, Calvin Klein, Ann Taylor, Tahari, Dana Buchman, Betty Barclay, DAKS, Gerry Weber, Liz Claiborne, Linda Allard or comparable brands

	022-02 WOMEN'S BLOUSE, COTTON

- 100% cotton, or with some elastane allowed
- short or long sleeved
- with front buttons
- with collar
- solid colour or printed pattern
- suitable for office wear
- size: nearest to EU42/US10/UK12
- if imported, indicate country of origin
- well known brands, e.g. Jones of New York, Polo by Ralph Lauren, Calvin Klein, Ann Taylor, Tahari, Dana Buchman, Liz Claiborne, Betty Barclay, DAKS, Gerry Weber or comparable brands

	022-06 WOMEN'S BLUE JEANS

- 100% cotton denim or with up to 3% stretch fibre
- dark blue or faded/stonewashed
- straight legged style
- zipper front or button closure
- size: nearest to EU42/US10/UK12
- if imported, indicate country of origin
- price Levi's 501 or comparable brands, e.g. Wrangler, Lee

Exclude: Designer brands

	022-07 WOMEN'S DRESS TROUSER

- 100% wool, or minimum 80% wool (indicate % composition)
- with lining of synthetic material
- may have flat or pleated fronts
- zip fly
- loops for belt
- size: nearest to EU42/US10/UK12
- if imported, indicate country of origin
- well known brands, e.g. Jones of New York, Polo by Ralph Lauren, Calvin Klein, Ann Taylor, Tahari, Dana Buchman, Liz Claiborne, Betty Barclay, DAKS, Gerry Weber or comparable brands

Exclude: Mohair, camel hair, cashmere, alpaca

	022-08 WOMEN’S SKIRT, SYNTHETIC MATERIAL

- synthetic material, allowing max. 10% other fibres
- simple style: classic straight cut, slight bias or with pleats
- no belt
- knee length
- zip at back
- solid colour or with pattern
- fully lined with synthetic material
- if imported, indicate country of origin
- price well known brands such as Jones of New York, Betty Barclay, Polo by Ralph Lauren, Calvin Klein, Ann Taylor, Tahari, Dana Buchman, Linda Allard or comparable brands

	022-09 WOMEN'S PANTYHOSE

Seamless pantyhose with preformed legs
- 15-20 denier
- composition: nylon with up to 18% lycra
- with reinforced toe
- in any shade of brown
- regular or extra sheer
- must be in size (not "one-size-fits-all")
- may have gusset lined with cotton
- one pair per package
- if imported, indicate country of origin
- well known brands, e.g. DKNY, Calvin Klein or comparable brands

Exclude: Wolford brand; support hosiery, textured hosiery

	022-10 WOMEN'S PANTIES

Bikini brief
- 100% cotton or cotton with some elastane
- elastic waistband
- solid colours only
- exclude with lace decoration
- single unit package only
- if imported, indicate country of origin
- well known brands, e.g., Sloggi, Calvin Klein, Jockey or comparable brands

Exclude: La Perla brand

	023-01 BOYS' BLUE JEANS

- 100% cotton denim
- two front pockets and two rear patch pockets
- straight-legged style only
- zipper front or button closure
- size to fit 10-year old boy: EU9/US10/UK9
- if imported, indicate country of origin
- price Levi's 501 or comparable brands, e.g. Wrangler, Lee, Gap

Exclude: Designer brands

	023-02 BOYS' LONG-SLEEVED SHIRT

- 100% cotton
- solid colour or pattern
- regular or button down collar
- size to fit 10-year old boy: EU9/US10/UK9
- if imported, indicate country of origin

Exclude: Flannel shirts; shirt with collars not suitable for a necktie

	023-04 GIRLS' LONG-SLEEVED BLOUSE

- 100% cotton or cotton/ polyester blend, with elastane 
- simple style (check current fashion)
- with or without collar
- solid colour or printed pattern (specify)
- size to fit 10-year old girl: EU9/US10/UK9
- if imported, indicate country of origin

	023-05 BABY'S BODYWEAR

One-piece body shirt
- 100% cotton
- short sleeves
- push button closing at crotch
- size: to fit 19-26 lbs/6 -18 months
- if imported, indicate country of origin
- well known brands, e.g. Petit Bateau, Absorba, Stummer or comparable brands

	024-02 MEN'S NECKTIE

- 100% silk
- classic, with lining (silk or synthetic - specify)
- plain or with simple design
- if imported, indicate country of origin
- well known brands (e.g. YSL, Dior, Calvin Klein, Hugo Boss, Tommy Hilfiger, DKNY, or comparable brands)

Exclude: Hand-sewn ties

	025-01 DRY-CLEANING: MEN'S SUIT

Charge for dry-cleaning and pressing one men's two-piece suit
- ordinary service (not same day or express)
- charge for suit to be dropped off and picked up by the customer, not home service
- exclude hotel dry cleaning service

Exclude: Any charge for re-texturing, reweaving or repair
Note: Indicate whether it costs more for some suits than others

	025-04 DRY-CLEANING: WOMEN'S SILK DRESS

Charge for
- dry-cleaning and pressing one women's plain silk dress, simple in style
- ordinary service (not same day or express)
- charge for dress to be dropped off and picked up by customer, not home service
- exclude hotel dry cleaning service

Exclude: Any charge for re-texturing, re-weaving or repair

	026-01 MEN'S OXFORDS

Men's classic dress shoes with laces
- upper of single colour calf leather
- fully lined with leather
- outsoles of leather
- heels of leather, tipped with synthetic rubber
- glued outsoles
- size nearest to: EU43/US9/UK8 ½
- if imported, indicate country of origin
- well known brands, e.g. Bally, Church or comparable brands

Exclude: Hand made shoes and shoes with uppers of woven leather strips; big/tall sizes

	026-02 MEN'S SPORT SHOES

Running shoes
- upper made of synthetic material
- size nearest to: EU43/US9/UK8 ½
- if imported, indicate country of origin
- price latest of the following brand/models or comparable:
Adidas Supernova, ASICS Gel, Nike Air Max, Reebok Premier

Exclude: big/tall sizes

	026-03 WOMEN'S HIGH-HEELED SHOES

Classic pump, with closed toe and heel
- 5 to 8 cm/2" to 3" heel
- upper of calf leather
- fully lined with leather
- heels may or may not be covered in leather
- outsole of leather or synthetic (specify)
- single colour only
- size nearest to: EU37 ½/US7/UK4 ½
- if imported, indicate country of origin
- well known brands, e.g. Bally, Ferragamo, Peter Kaiser or comparable brands

Exclude: big/tall sizes

	026-04 WOMEN'S SPORT SHOES

Running shoes
- upper made of synthetic material
- size nearest to: EU37 ½/US7/UK4 ½
- if imported, indicate country of origin
- price latest of the following brand/models or comparable:
Adidas Supernova, ASICS Gel, Nike Air Max, Reebok Premier

Exclude: big/tall sizes

	026-06 BOY'S DRESS SHOES

Dress shoes with buckle or shoelaces
- leather uppers
- sole of leather or combination with synthetic material
- size to fit 10-year old boy (US7/ EU39)
- if imported, indicate country of origin

	026-07 CHILDREN'S SPORTS SHOES

Running shoes
- upper made of synthetic material
- size to fit 10-year old child (US7/ EU39)
- if imported, indicate country of origin
- price the latest of the following brands or comparable:
Adidas, ASICS, Nike, Reebok

	027-01 SHOE REPAIR

Repair of a pair of men's dress shoes
- resoling with half-leather soles and rubber heels (both glued)
- ordinary service (not rush service with extra charge)

	029-01 SERVICES OF AN ELECTRICIAN

Licensed electrician, hourly charge
- to install 1 electrical bipolar fuse for cooking range in the kitchen
- including drawing 15 m/50 ft wire through existing service pipes
- on a regular working day without urgency (ordered in advance)
- excluding travel costs and materials

Note: If services are charged per job, indicate approximate duration of work

	029-02 SERVICES OF A PLUMBER

Licensed plumber, hourly charge
- to replace one old mixer tap with one new tap in wash basin
- on a regular working day and without urgency (ordered in advance)
- no changes to existing pipes
- exclude travel costs and price of materials

Note: If services are charged per job, indicate approximate duration of work

	029-03 HOUSEHOLD PLASTER

Pre-mixed, ready to use
- for indoor use
- for filling up cracks and holes
- size nearest to 1 litre or 1 quart
- if imported, indicate country of origin

	029-04 EMULSION PAINT

Household paint
- for interior walls
- white, washable (matte or flat finish)
- water-based paint
- size nearest to 3.8 litre or 1 gal
- in plastic/metal container
- locally well known brands

	030-01 CHARGES FOR WATER CONSUMPTION

- monthly consumption: 147 m³
- specify method of calculation
- include all charges and taxes

	031-01 CHARGES FOR ELECTRICITY CONSUMPTION

- monthly consumption: 700 kwh
- include all charges and taxes
- specify method of calculation

	032-01 CHARGES FOR GAS CONSUMPTION

- give charges for piped gas
- monthly consumption of 2326 kwh/8.37 G Joule/79.40 therm
- include all charges and taxes
- specify method of calculation

Note: If piped gas is not available, give price of bottled gas under the column "Comments"

	033-01 HEATING OIL

- delivered to customer within a radius of 5 km (3 miles)
- price for 2000 litres/440 gal

	035-01 KITCHEN CHAIRS, IKEA

- price model OLLE
- solid birch/ birch veneer
- clear lacquer
- W 15 ¾ x D 17 ¾ x H 32 ¼ in (40 x 45 x 82 cm)

Exclude: All other brands and models

	035-02 INNER SPRING MATTRESS, IKEA

- price model SULTAN HEIDAL
- for single (twin) bed size
- W 38 ¼" x L 74 ⅜" x 11" Thick (90 x 200 x 26 cm)
- medium firmness

Exclude: All other brands and models

	035-03 CHEST OF DRAWERS, IKEA

- price model MALM
- with 4 drawers
- W 31 ½ x D 18 ⅞ x H39 ½ inches (80 x 47.94 x 100 cm)
- finish: birch veneer, oak veneer, black-brown or medium brown

Exclude: All other brands and models

	035-04 BOOKCASE, IKEA

- price model BILLY
- size: W33 ½ x D 11 x H 79 ½" (80x28x202 cm)
- finish: birch veneer, black-brown or medium brown

Exclude: All other brands and models

	035-05 DINING TABLE, IKEA

- price model NORDEN
- size: L59" x W35 ⅜" x H29 ⅛" ( 150 x 90 x 74 cm)
- extendable to 80 ¾" length (205 cm) with extra leaf under the table
- oiled solid beech/or clear lacquered solid beech

Exclude: All other brands and models

	035-06 COFFEE TABLE, IKEA

- price model Markor
- L 35 ⅜ x W 35 ⅜ x H 20 ½ in (89.85 x 89.85 x 52.07 cm)
- dark brown

Exclude: All other brands and models

	035-07 SOFA, IKEA

- price 3-seat model EKTORP
- 100% removable cotton cover
- W 84 ⅝" x D 34 ⅝" x H 34 ⅝" (215 x 88 x 88 cm)
- Blekinge white

Exclude: All other brands and models; sofa bed

	035-09 AREA RUG, IKEA

- price model INDO GABBEH
- Pile: 100% Pure New Wool
- Warp: 100 % cotton
- W 5''7" x L 7'10" (1.7 x 2.4 m)

Exclude: All other brands and models

	035-10 BATHROOM MAT, IKEA

- price model TOFTBO
- 100% cotton
- latex backing
- W 29 x L 39 inches (74 x 99 cm)

Exclude: All other brands and models

	036-01 COTTON BED SHEET

- 100% cotton
- one flat sheet to fit a single size bed
- size: about 168 cm x 244 cm/66" x 96" (specify)
- solid colour or printed design
- without ruffles, eyelets, or lace
- thread count closest to 300 (specify)
- if imported, indicate country of origin

Exclude: Muslin sheet; flannel sheet; Egyptian cotton

	036-03 BATH TOWEL

- 100% cotton
- thick, heavy weight cotton
- bath size, i.e., approximately 66 cm x 1.27m/26" x 50" (specify)
- in solid colour only
- with bound edges (not fringes)
- without fabric border, appliqué or Jacquard design
- if imported, indicate country of origin

Exclude: Egyptian cotton

	036-05 COTTON BLANKET

- 100% cotton
- in solid colour
- size to fit single size (twin) bed
- specify dimensions
- if imported, indicate country of origin

Exclude: Egyptian cotton

	036-06 COTTON BED SHEET, SET

- 100% cotton
- set (1 flat, 1 fitted and 1 standard size pillow case) to fit a single size bed
- size: about 168 cm x 244 cm/66" x 96" (specify)
- solid colour or printed design
- without ruffles, eyelets, or lace
- thread count closest to 300 (specify)
- if imported, indicate country of origin

Exclude: Muslin sheet; flannel sheet; Egyptian cotton

	037-01 REFRIGERATOR-FREEZER

Combination refrigerator - freezer
- with either top or bottom freezer
- refrigerator space should be at least 65% of total capacity of the unit (specify)
- total size: between 11 and 12.9 cu. ft./311 and 365 litres
- frost free
- price well-known brands
- if imported, indicate country of origin

Exclude: Stainless steel; One-door models; those with freezer on side; those with icemaker or water dispenser
Note: Indicate whether there is charge for delivery

	037-03 ROOM AIR CONDITIONER

Price unit designed to cool a single room
- with at least 2 "cooling" and 2 "fan only" settings
- with a thermostat
- with or without remote control (specify)
- capacity: nearest 10000 BTU
- indicate location and/or type of mounting under "Comments"
- price without any additional installation costs
- price well known brands
- if imported, indicate country of origin

Exclude: air coolers without compressors; portable models; units with heating or dehumidifying capabilities

	037-05 TABLE FAN

Oscillating table fan
- three-speed
- rotary or push button control
- 41 cm/16" diameter (specify)
- with plastic blades
- with metal or plastic blade guard (specify)
- price well-known brands
- if imported, indicate country of origin

Exclude: Fans with timers or lights and non-oscillating fans

	037-06 CLOTHES WASHING MACHINES

- fully automatic
- front or top loading
- with minimum capacity of about 4.5 to 5 kg of dry clothes/3.5-4.0 cu. ft.
- with at least a two-speed motor (for agitation and for spin); (specify)
- white enamel only
- with at least three water temperatures and three water levels
- with from 6 to 18 cycles or programmes (regular/ colour, heavy soil, normal soil, light soil, permanent press cycle, delicate/knit cycle, pre-soak, auto soak etc. (specify number)
- price well-known brands

Exclude: Portable washing machines
Note: Indicate whether there is a charge for delivery

	037-07 ELECTRIC STOVE

Free-standing stove (range, cooker)
- with four burners
- approximately 76 cm/30" wide (specify)
- with glass oven door and oven light
- self-cleaning type only
- with or without digital timer
- oven with broiler and two oven racks
- without fluorescent top light
- price well-known brands
- if imported, indicate country of origin

Exclude: Stainless steel; Other significantly different widths of stoves
Note: Indicate whether there is a charge for delivery

	037-09 GAS STOVE

Free-standing stove (range, cooker)
- four burners
- approximately 51 cm/20" wide (specify)
- with broiler
- standard model (not self-cleaning or continuous cleaning)
- without fluorescent top light or digital timer
- price well-known brands
- if imported, indicate country of origin

Exclude: Stainless steel; Other significantly different widths of stoves
Note: Indicate whether there is a charge for delivery and whether the oven has light

	037-10 MICROWAVE OVEN

- for countertop
- capacity 20-30 litres/1-2 cu. ft.
- programmable
- electronic touch controls with digital timer and at least 10 cook power levels
- wattage: 600-1000 watts
- with glass turntable or carousel
- with quick defrost and warm cycle
- with or without grill function (specify)
- price well-known brands
- if imported, indicate country of origin

	038-01 PORTABLE ELECTRIC HEATER

- floor model radiator type
- with thermostat
- power closest to: 1000-2000 watts
- price well-known brands
- if imported, indicate country of origin

	039-05 ELECTRIC COFFEE MACHINE

Automatic drip-type coffee machine
- programmable
- that uses filters (paper or wire mesh)
- plastic base with glass pot
- top-filling style
- 8-12 cup capacity (specify the number of cups)
- with pot warmer
- price well-known brands
- if imported, indicate country of origin

Exclude: Models with detachable water reservoirs

	039-06 ELECTRIC IRON

Steam-dry iron
- with spray nozzle
- minimum 1500 watts (specify)
- with control which can be regulated according to the type of fabric being ironed
- with or without non-stick coating
- with or without automatic shut-off
- price well-known brands
- if imported, indicate country of origin

Exclude: Cordless irons, travel irons, dry (only) irons

	040-01 WATER GLASS, IKEA

- price model RATTVIK
- glass
- stemless
- 350 ml /12 fl. Oz.
- price of 1 glass 

Exclude: All other brands and models

	040-02 DINNER PLATE, IKEA

- price model ARV BROLLOP 
- Feldspar porcelain
- diameter: 11"/28 cm
- price of 1 plate

Exclude: All other brands and models

	040-04 FRYING PAN

- made of medium weight aluminium
- with non-stick coating like Tefal, teflon or silverstone(specify)
- with rim at least 3 to 4 mm/1/16" thick
- without lid
- with handle covered in synthetic material
- diameter nearest to 25 cm/10"
- brands like Tefal (Armatal or Resistal) or comparable brands
- if imported, indicate country of origin

Exclude: Pans sold in sets; pans with wooden handles

	040-05 COOKING POT

- with cover
- made of stainless steel (18% chromium and 10% nickel)
- with two handles of the same material or covered by synthetic material
- capacity nearest to 3.5 litres (3.5 qt)
- diameter approximately 20 cm (8 inches)
- brands like Fissler, Lagostina, Magefesa, Cuisinart, Farberware
- if imported, indicate country of origin

Exclude: Professional types such as All Clad, Calphalon, Circulon; pans sold in sets; pans with wooden handles

	041-01 ELECTRIC LIGHT BULB

Standard incandescent electric bulb for household use
- frosted or clear (not coloured)
- 60 watts (specify)
- sold singly or in multipack (specify)
- price well known brands such as Philips, GE, Osram, Sylvania
- if imported, indicate country of origin

Exclude: Halogen bulbs; energy-efficient bulbs

	041-02 BATTERY

- alkaline long life battery
- power 1.5 volts
- size: AA
- sold singly or in multi packs (up to four) (specify)
- price well known brands such as Duracell, Panasonic, Energizer or comparable brands
- if imported, indicate country of origin

	041-03 STANDARD MULTI-PURPOSE LIGHTER

- butane fuel
- refillable
- electronic ignition
- with long nozzle

	042-01 TOILET PAPER (TOILET TISSUE)

- soft quality paper
- 4 to 6 roll package (specify)
- with at least 250 sheets per roll
- white or coloured
- single or double ply (specify)

Exclude: Toilet paper in boxes instead of in rolls
Note: Number of sheets must be given

	042-02 FACIAL TISSUES

Box of facial tissues
- with 100-200 two-ply sheets (specify)
- size of sheet: 18 cm x 23 cm/7" x 9" (specify)
- give price per box
- if imported, indicate country of origin

Exclude: One-ply tissue

	042-03 ALUMINUM FOIL

- regular strength
- in carton with cutting edge
- roll of 2.28 sq. m/25 sq. ft.
- dimensions .3 x 7.62 m/ 1 x 25 ft
- if imported, indicate country of origin

Exclude: Heavy-duty foil, foil in sheets not rolls

	042-04 SCOURER SPONGE

- dual purpose
- one side scourer, other side sponge
- approximately 7.5 x 9.5 x 3.5 cm
- package of 2-3 pieces (specify)
- well known brand like Scotch Brite, Chore Boy and Scrunge
- if imported, indicate country of origin

	042-05 LAUNDRY DETERGENT

Regular powder detergent
- for use in electric clothes washing machine
- size closest to 2.6 kg/5.7 lb.
- in box or plastic bag
- if imported, indicate country of origin

Exclude: Soap flakes, detergent for delicate materials

	042-07 SCOURING POWDER

- with or without bleach
- in plastic or cardboard container with shaker top (specify)
- in most commonly sold size between 397-500 g/14-18 oz. (specify)
- if imported, indicate country of origin

Exclude: Liquid abrasive cleansers

	042-08 DISHWASHING LIQUID

- for manual dish washing
- in plastic bottles with dispenser
- in size nearest to 1 L/32 fl.oz.
- price common brands such as Palmolive, Dawn, Sunlight, Cif, Fairy
- if imported, indicate country of origin

Exclude: Those for dishwashing machine

	042-09 ALL PURPOSE LIQUID HOUSEHOLD CLEANER

- scented of unscented
- liquid in plastic spray bottles
- with or without disinfectant or anti-bacteria
- size nearest to 1 L/32 fl. oz.
- price Fantastik, or comparable brands
- if imported, indicate country of origin

Exclude: Liquid cleaners for polishing and shining surfaces such as mirrors, table tops, floors, etc., Glass Plus, Windex

	044-01 TETRACYCLINE, PROPRIETARY

Tetracycline hydrochloride
- price Achromycin-V, Sumycin or similar type tetracycline
- 250 mg strength capsules
- price 28 capsules
- prescribed by a private doctor
- price without any health plan (public/private)
- if imported, indicate country of origin

Exclude: Tetracycline in combination with any other drug

	044-03 PROPRANOLOL, PROPRIETARY

Propranolol hydrochloride
- 40 mg strength tablets
- price Inderal
- price 30 tablets
- prescribed by a private doctor
- price without any health plan (public/private)
- if imported, indicate country of origin

Exclude: All other beta blockers; propranolol in combination with other drugs

	044-07 CHOLESTEROL LOWERING MEDICATION

Atorvastatin
- price Lipitor, Prevencor, Cardyl, Sortia or Zarator 
- 10 mg strength tablets
- price 30 tablets
- prescribed by a private doctor
- price without any health plan (public/private)
- if imported, indicate country of origin

	044-10 ALENDRONIC ACID/ ALENDRONATE

- Price Fosamax (weekly tablet)
- Strength 70 mg
- Form: tablet
- Package size: 4 tablets
- prescribed by a private doctor
- price without any health plan (public/private)
- Price for: 1 package

	044-11 CELECOXIB

- Price Celebra, Celebrex
- Strength: 200 mg
- Form: capsules
- prescribed by a private doctor
- price without any health plan (public/private)
- Price for 30 capsules

	044-12 FUROSEMIDE

- Price Furon, Lasix
- Strength: 40 mg
- Form: tablet
- prescribed by a private doctor
- price without any health plan (public/private)
- Price 30 tablets

	044-13 FEXOFENADINE

- Price Allegra
- Strength: 30 mg
- Form: tablets
- prescribed by a private doctor
- price without any health plan (public/private)
- Price 30 tablets

	045-02 ASPIRIN

Acetylsalicylic acid
- strength: 500 mg
- bottle/package size: closest to 50 caplets (specify)
- price well known brands: Bayer or comparable
- if imported, indicate country of origin

Exclude: Aspirin in combination with any other drug; all other analgesics and antipyretics

	045-03 ACETAMINOPHEN

- strength: 500 mg
- bottle/package size: closest to 50 caplets (specify)
- price well known brands: Tylenol, Panadol or comparable
- if imported, indicate country of origin

Exclude: Acetaminophen in combination with any other drug

	045-04 LOPERAMIDE HYDROCHLORIDE

- anti-diarrheal
- 2 mg strength
- package size: closest to 24 caplets (specify)
- price Imodium or comparable brand
- if imported, indicate country of origin

Exclude: Any other anti-diarrheal preparation

	045-06 CIMETIDINE, NON-PRESCRIPTION

- cimetidine
- 200 mg strength tablets
- price Tagamet
- package size: closest to 30 tablets
- if imported, indicate country of origin

Excludes: All other receptor antagonists

	045-07 MULTIPLE VITAMINS, FOR ADULTS

- synthetic, not chewable tablets
- from any manufacturer (specify)
- package size: closest to 100 tablets
- for example, Centrum for adults (men or women)
- if imported, indicate country of origin

Exlcude: vitamins specially formulated for seniors, pre-natal/natal, etc.

	046-03 CONTACT LENS SOAKING SOLUTION

- Multi-purpose disinfecting solution 
- size closest to 300 ml/10 fl. oz.
- price well known brands such as Bausch and Lomb, Boston, Barnes Hind, Alcon, Allergan, Ciba Vision, Menicon
- if imported, indicate country of origin

	046-04 DIGITAL THERMOMETER

Digital stick thermometer
- price well known brands
- multi-use: oral, rectal and armpit temperature measuring
- measurement scale: Fahrenheit (F) or Centigrade (C)
- energy source: battery operated
- price for: 1 piece
- if imported, indicate country of origin

Exclude: Thermometers for babies; temperature measuring by ear

	047-03 DISPOSABLE CONTACT LENSES

Contact lenses - soft
- daily disposable
- material: HEMA (hydroxyethylmethacrylate)
- Spherical power: - 3 diop
- base curve: 8.5 mm
- lens diameter: approximately 14.2 mm
- thickness: standard
- quantity: 30 lenses
- price 1 package
- price Acuvue (Johnson & Johnson), Dailies (CIBA Vision) 
- if imported, indicate country of origin

Exclude: contact lenses for astigmatism, tinted/coloured lenses; exclude case and preservation fluid

	047-04 BLOOD PRESSURE MONITOR

Automatic blood pressure monitor
- brands: Omron, Mabis, Roche, Braun, Medicina, AEG or comparable
- measurement at upper arm with cuff
- fully automatic one button operation (automatic inflation)
- with digital display
- values shown: blood pressure (systole and diastole), pulse rate
- memory: up to 30 measurements, include date and time
- energy source: AA battery
- with AC adapter
- include: storage box or pouch
- if imported, indicate country of origin

Exclude: models with printout features and option to connect with a computer; manual inflation

	048-01 DOCTORS’S FEE

Fee for a visit to the private office of a non-specialized medical doctor
- for treatment a of common complaint such as upset stomach or cold
- charge made to patient already under this doctor 's general care (i.e., not a new patient)
- where fee is based on length of visit, give fee charged for shortest visit
- without health insurance

Exclude: Cost of any other tests or medications
Note: Indicate under comments whether United Nations staff pay a special rate

	048-02 PEDIATRICIAN’S FEE

Fee for one consultation with a paediatrician
- for treatment of a common complaint such as upset stomach or cold
- visit to the doctor 's private office
- charge for patient already under this doctor's general care (i.e., not a new patient)
- without health insurance
- where fee is based on length of visit, give fee charged for shortest visit

Exclude: Cost of any other tests or medications
Note: Indicate under comments whether United Nations staff pay a special rate

	048-03 CARDIOLOGIST

Fee for one consultation with a Cardiologist
- for resting Electrocardiogram (EKG) with 12 leads and EKG report
- visit to the doctor’s private office during normal consultation hours
- charge for patient already under this doctor's general care (i.e., not a new patient)
- without health insurance

Exclude: Cost of any other tests or medications
Note: Indicate under comments whether United Nations staff pay a special rate

	048-05 DENTAL FILLING, COMPOSITE

Fee charge to an adult patient
- for filling a tooth
- one surface with composite
- including injection of local anesthetic
- without dental insurance

Exclude: Charge for X-rays
Note: Indicate under comments whether United Nations staff pay a special rate

	048-06 DENTAL PROPHYLAXIS

Fee charge to an adult patient
- for general cleaning including teeth polishing
- including materials and labor
- without dental insurance

Exclude: Charge for X-rays
Note: Indicate under comments whether United Nations staff pay a special rate

	048-07 X-RAY

Price of one x-ray for an injured ankle
- in an x-ray laboratory
- include fee for reading of x-ray by a certified radiologist in the facility
- without health insurance

Exclude: Fee charge by the orthopaedic or generalist physician

	048-08 LABORATORY TEST

Fee charged for blood sugar testing
- in a laboratory
- not in a hospital facility or doctor's office
- include blood sample withdrawal by blood technician
- without health insurance

	049-01 FORD FOCUS

	049-04 TOYOTA COROLLA

	049-06 HONDA CIVIC

	049-08 VW GOLF (RABBIT)

	049-09 VW PASSAT

	049-12 VOLVO S40

	049-14 MERCEDES E-CLASS

	049-17 JEEP GRAND CHEROKEE

	049-20 CHEVROLET AVEO

	049-21 HONDA FIT (JAZZ)

	049-22 TOYOTA YARIS

	049-23 CADILLAC CTS

	049-24 BMW 3-SERIES

	049-25 VOLVO S60

	049-26 BMW X5

	049-27 VOLVO XC90

	049-28 VW TIGUAN

	049-29 TOYOTA RAV4

	049-30 HONDA CR-V

	050-01 BICYCLE

	050-03 SCOOTER

	051-02 AUTOMOBILE BATTERY

12 volt battery, in polypropylene case
- to fit a mid-size automobile
- output: 55 - 70 amperes (specify)
- with any number of months guarantee (specify)
- give price excluding any trade-in allowance
- excluding fitting costs
- well known brands (e.g. Delco, Prestolite, Bosch, Tudor, Varta)
- if imported, indicate country of origin

Note: Do not price item from service department of car dealers

	051-03 SPARK PLUG

- normal resistor type for a “mid-size” cars (specify make/model under comments)
- if sold in sets, indicate quantity
- specify type of precious metal used for the electrode (i.e. copper, nickel, iron, chromium, platinum, etc.)
- if imported, indicate country of origin
- well known brands (e.g. Bosch, Champion, Delco, NGK)

Note: Do not price item from service department of car dealers

Exclude: any labour cost; racing or high-performance spark plugs; electrodes made from iridium

	051-04 RADIAL TYRE

New, radial-ply blackwall tyre
- tubeless, with all-season tread
- cut belt construction
- size: 205/55 R16
- speed rating: S or T (standard for family sedans/vans)
- with any length of guarantee (specify)
- give price excluding trade-in allowance
- if imported, indicate country of origin
Example brands: Michelin, Goodyear, Firestone, Dunlop, Pirelli, BF Goodrich

Note: Do not price item from service department of car dealers. Indicate whether price includes the charge for mounting on rim

	052-02 GASOLINE, REGULAR (NORMAL)

- unleaded
- regular graded (octane)
- less than or equal to 92 octane (specify octane rating)
- self-service or full-service station (specify)
- price per gallon/litre

Exclude: Diesel or methanol fuel

	052-03 GASOLINE, SUPER (PREMIUM)

- unleaded
- premium grade (high octane)
- greater than or equal to 93 octane (specify)
- self-service or full-service station (specify)
- price per gallon/litre

Exclude: Diesel or methanol fuel

	052-04 SYNTHETIC MOTOR OIL, SAE 40

Engine oil for cars
- multigrade 0W-40, 5W-40, 10W-40, or 15W-40 (specify)
- in 1 litre/1 quart containers or in other commonly sold unit (specify)
- bought from petrol station
- well-known brands (e.g. Castrol, Mobil, Shell)
- if imported, indicate country of origin

Exclude: Labour charge for replacement of oil

	052-05 SYNTHETIC MOTOR OIL, SAE 30

Engine oil for cars
- multigrade 0W-30, 5W-30, 10W-30, or 15W-30 (specify)
- in 1 litre/1 quart containers or in other commonly sold unit (specify)
- bought from petrol station
- well-known brands (e.g. Castrol, Mobil, Shell)
- if imported, indicate country of origin

Exclude: Labour charge for replacement of oil

	052-06 DIESEL

- normal, basic diesel
- price per gallon/litre
- self-service or full-service station (specify)

Exclude: "improved formula diesels" (e.g. BP Ultimate Diesel, Shell Diesel Extra, Shell V-Power Diesel)

	053-02 CAR INSURANCE, FULL COVERAGE

Annual premium for combined
- third party liability (with minimum coverage required by law)
- plus comprehensive (covering fire + theft + glass breakage)
- plus collision, all with the least amount of deductible available
- accident-free 30 year old male driver, resident in the city, drives approximately 20,000 km (12,500 mi)/ year
- latest model year HONDA CIVIC sedan
- car is garaged

Exclude: No claims bonus, no excess
Note: Include all taxes

	053-03 SCOOTER INSURANCE, FULL COVERAGE

Annual premium for combined
- third party liability (with minimum coverage required by law)
- plus comprehensive (covering fire + theft + glass breakage)
- plus collision, all with the least amount of deductible available
- accident-free 30 year old male driver with 10 years motorcycle experience, resident in the city
- Vespa scooter specs
- scooter brand new and garaged

Exclude: No claims bonus, no excess
Note: Include all taxes; if premiums are determined by approximated distance driven annually, price premium for 6000 km (or 4000 mi)/year

	054-02 AUTOMOBILE ENGINE OIL CHANGE

Charge for an automobile engine oil change done in service departments of “mid-level” brand car dealers (i.e. Ford, Chevrolet, Toyota, Honda, VW, Jeep)
- synthetic oil
- including 4 litres/4 quarts of oil
- including standard oil filter
- for a mid-size car, with petrol engine, e.g. Toyota Camry, Honda Accord
- including labour charge and taxes

Exclude: All other lubrication services such as for transmission, differential, etc.

	054-03 CAR REPAIR SERVICE, HOURLY CHARGE

Hourly charge for work done in service departments of “mid-level” brand car dealers (i.e. Ford, Chevrolet, Toyota, Honda, VW, Jeep)
- if, and only if, services are charged by the job rather than by hours, indicate the approximate duration of replacing the brake pads on 2 front wheels and the charge

Exclude: price for materials

	055-01 CAR RENTAL

Rental costs
- including taxes
- three-day mid-week rental
- unlimited mileage
- mid-size car, e.g., Toyota Camry, Honda Accord
- insurance: indicate if rate includes collision and theft insurance; if not included, provide additional rate for collision and theft insurance
- car to be picked up and returned to same location in the city centre, not from airport
- from a well-known firm, e.g. Hertz, Avis, Budget, National, etc.

Exclude: Gasoline costs and any special rates

	055-02 PARKING

Parking costs
- including taxes
- for 3 hours stay during the mid-weekday time
- in an indoor car park or garage in city centre

Exclude: Special rates and any other discounts

	056-01 TAXI FARE

Price fare
- of individual hire of a taxi
- for a distance of approximately 3 km/2 mi
- within the downtown area
- during daytime hours

Note: Indicate usual amount of tip

	057-01 BUS FARE

Price standard adult fare
- for a single ticket
- for a trip approximately 2 km/1.25 mi in the downtown area of the duty station
- without transfers or changing lines
- if fares are determined by zones, price within one zone
- take peak rates (rush hours)

Note: State whether bus services are often used by expatriates

	057-02 METRO/SUBWAY

Price standard adult fare
- for a single ticket
- for a trip of approximately 2 km/1.25 mi in the downtown area of the duty station
- if fares are determined by zones, price for one zone from city centre
- take peak rates (rush hours)

Note: State whether metro/subway is often used by expatriates

	058-01 TRAIN JOURNEY

Price standard adult fare
- for a single one way trip to another city
- starting from the city centre of the duty station
- for a distance of approximately 200 km/120 mi (within the country)
- second class ticket, no reservation, no discount
- for travel on a weekday, peak hours
- including taxes/surcharges

Note: State whether trains are often used by expatriates

	058-02 COACH TRIP, BUS

Price standard adult fare
- for a single one way trip to another city
- starting from the city centre of the duty station
- for a distance of approximately 200 km/120 mi (within the country)
- travel on a weekday, peak hours
- including taxes/surcharges

Note: State whether coach buses are often used by expatriates

	059-01 AIRFARE, INTERNATIONAL

Price adult fare
- roundtrip full economy (Y class) fare
- without restrictions (no advance purchase, no minimum stay, etc)
- from the duty station to the five cities below
- if your duty station is one of the five cities, substitute the city in parenthesis
- include all taxes/surcharges in the price

Exclude: Discount or excursion fares or fares with any restrictions

	060-01 DOMESTIC LETTER POSTAGE

- cost of mailing a letter weighing 50 g
- for delivery within the duty station
- first class rate

Exclude: Private delivery services, e.g. DHL, FEDEX
Note: Ask post office for a copy of rates

	060-02 INTERNATIONAL LETTER POSTAGE

- international airmail rate for a letter weighing 40 g. to the five cities below
- if your duty station is one of the five cities, substitute the city in parenthesis

Exclude: Private delivery services, e.g. DHL, FEDEX
Note: Ask post office for a copy of rates

	060-03 INTERNATIONAL LETTER, DHL

- international airmail rate for a letter weighing 40 g. to the five cities below
- if your duty station is one of the five cities, substitute the city in parenthesis
- by DHL service
- 2-3 day delivery

	061-02 INTERNATIONAL TELEPHONE CALL

- cost of a 10 minute weekday direct dial call
- placed during night time hours (21:00-23:00)
- from the duty station to the 5 cities below
- if your duty station is one of the 5 cities, substitute the city in parenthesis
- include all taxes/surcharges

	061-03 FIXED/LAND TELEPHONE SERVICE

Basic monthly charge for dial tone
- standard touch tone service
- including all taxes/surcharges

Exclude: All one-time installation fees

	061-05 CELLULAR PHONE CALLS

- cost of one minute call
- from cellular to land line
- local call (within city)
- during peak time (7:00 - 18:00, M-F)
- using prepaid cards
- if prepaid cards are sold in denominations, select one closest to US$25/local equivalent
- price three major cellular phone service providers
- indicate any connection fee

	061-06 RESIDENTIAL INTERNET SERVICE CONNECTION, DSL

- monthly cost for unlimited internet usage from home
- for the lowest available upload and download speed (specify)
- please indicate if there are additional charges for use of DSL modem
- please indicate if rate requires a 1 or 2 year commitment

	061-07 RESIDENTIAL INTERNET SERVICE CONNECTION, CABLE

- monthly cost for unlimited internet usage from home
- for the lowest available upload and download speed (specify)
- please indicate if there are additional charges for use of cable modem
- please indicate if rate requires a 1 or 2 year commitment

	062-03 BASIC CELLULAR PHONE

	062-04 SMARTPHONE

	063-04 PERSONAL MUSIC PLAYER

	063-10 LCD TV

	063-11 DVD/BLU-RAY PLAYER

	063-12 GAME CONSOLE

	064-08 DIGITAL CAMERA

	064-09 DIGITAL VIDEO CAMERA

	064-10 MEMORY CARD FOR DIGITAL CAMERA

	065-01 COLOUR PRINTER

	065-07 PERSONAL LAPTOP COMPUTER (APPLE)

	065-08 PERSONAL LAPTOP COMPUTER (WINDOWS)

	066-01 STEREO COMPACT DISC

Stereo recording by a well-known male or female vocalist
- top 5 of most sold pop music album at time of survey
- price single album
- any recording company
- if imported, indicate country of origin

Exclude: Recordings by vocal groups or by instrumentalists

	066-04 COLOUR PRINT FILM

- 36 exposure
- 35 mm, 200 ASA
- any brand (specify)
- give price of film only, without any processing
- sold singly or in packs
- if imported, indicate country of origin

	066-07 MOVIE DVD

- format: standard definition
- widescreen or full screen
- recently released movies

Exclude: Blu-ray disc format

	067-02 TENNIS RACKET

Price a standard tennis racquet for an intermediate level player.
- made of graphite, titanium alloy, hyper carbon, liquid metal or combination
- strung with nylon
- may include cover
- price latest models of well-known brands like Wilson, Head, Dunlop, Prince
Suggested Models:
Wilson Tour, PRO Staff, Head Ti., Dunlop G-Force, Prince Airo

Exclude: Special and professional models

	067-04 TENNIS BALLS

Price International Tennis Federation (ITF) or US Tennis Association (USTA) approved balls ONLY
- can be used for all types of courts
- in vacuum-packed tins or tubes of 3, 4, or 6 (whichever is the most commonly sold unit)
- well known brand like Wilson, Dunlop, Penn, Prince, Head
- from any country of origin (specify)

Exclude: Slower balls coloured red, orange; pressureless balls; balls sold individually; balls without ITF or USTA approval logos

	067-05 PORTABLE ICE CHEST (AKA: COOLER, COOL BOX, ICE BOX)

Price hard-sided ice chests made of plastic
- rectangular-shaped only
- with or without wheels (specify)
- with handles
- with drain plug
- 35 to 65 litre (40 to 60 Q) total capacity (specify)
- price well-known brands like Rubbermaid, Igloo, Coleman
- from any country of origin (specify)

Exclude: coolers made of steel, foam, or polyester outer lining; cylindrical-shaped coolers

	068-01 SCRABBLE GAME

Adult, standard, full sized set, original version
- from any manufacturer (specify)
- in English or in the working language of the duty station (specify)
- if imported, indicate country of origin

Exclude: Travel, deluxe, junior, glass and electronic versions

	068-04 PLAYING CARDS, UNO

- price Uno original
- manufacturer: Mattel
- price for 1 pack

	069-01 ROSES

Long-stemmed red roses
- 51 cm to 71 cm/20" to 28" long (specify)
- if imported, indicate country of origin
- price per dozen

	069-02 FERTILIZER, LIQUID

- for indoor house plant
- ready to use
- in plastic bottle
- price 237 ml/8 fl. Oz size or closest
- price Miracle-Gro or similar brands

	070-01 DOG FOOD, TINNED

- beef
- tin of 375-675 g
- well-known brands e.g. Canigou, Friskies, Pedigree Pal, Fido
- if imported, indicate country of origin

Exclude: Dry dog food

	070-02 CAT FOOD, TINNED

- beef
- tin of 150-350 g
- well known brands e.g. Whiskas, Purina, 9 Lives
- if imported, indicate country of origin

	071-01 CINEMA ADMISSION

- price three different theatres
- service: town cinema
- time: Saturday evening performance
- ticket price: 1 adult admission 
- if price varies according to seating, give the price of the most costly seat
- full-length film in one of the working languages of the duty station

Exclude: special prices (senior citizen, student discount), season tickets

	071-03 DVD RENTAL

Cost of overnight rental of a recent full-length film on DVD
- on a weeknight
- if cost is different for members and non-members, give costs for both
- cost of membership
- duration of membership

Exclude: Weekend rentals; rentals from vending machines

	071-04 MONTHLY CABLE SUBSCRIPTION, BASIC PACKAGE

Indicate:
- price of monthly subscription for basic cable TV service
- standard definition service only
- exclude HD and DVR services and equipment
- number of channels included
- monthly fee, if any, for required equipment (e.g., cable box, remote control )
- include all relevant fees and taxes

Exclude: installation fee

	071-06 MONTHLY SATELLITE SUBSCRIPTION, BASIC PACKAGE

Indicate:
- price of monthly subscription for basic satellite TV service
- standard definition service only
- exclude HD and DVR services and equipment
- number of channels included
- monthly fee, if any, for required equipment (e.g., satellite dish, remote control, converter box)
- include all relevant fees and taxes

Exclude: installation fee

	072-01 ADMISSION TO SPORTING EVENT

Admission price for an adult
- to a regular season game in a professional sport such as soccer, baseball, basketball, football, ice hockey and so on (specify)
- give price for least expensive seat (specify)
- price for single game admission (not season ticket)
- open or covered stadium (specify)

Exclude: Cost of admission to play off or championship matches; cost of admission to non-professional sporting events; international game

	073-01 DEVELOPING AND PRINTING COLOUR FILM

Cost of developing and printing one roll of 36 exposure colour print film
- size of print: 10 x 15 cm (4 x 6 in)

Exclude: One-hour or same day processing

	073-02 PRINTING OF DIGITAL PICTURES

Cost of printing
- one coloured digital picture from a CD, diskette or memory chip
- size of print: 10x15 cm (4x6 in)
- printed on Kodak paper or similar quality

	073-03 PASSPORT PHOTO, PROFESSIONAL PHOTOGRAPHER

- service by professional photographer
- set of: 4 - 6 photos
- price for: 1 set
- specify: number of photos per set

Exclude: automatic instant-machine photos

	074-02 PAPERBACK BOOK

Mystery novel by Stephen King
- paperback book
- single novel publication
- any of the following: Black House, Carrie, Cujo, The Dark Half, The Dead Zone, Dolores Claiborne, Dreamcatcher, Firestarter, The Green Mile, Hearts in Atlantis, Insomnia, It, Misery, Needful Things, Night Shift, Pet Sematary, Rose Madder, The Shining, Salem's Lot, The Talisman
- by any publisher (specify)
- any length (specify number of pages)
- in any of the official languages of the UN (specify)
- if imported, indicate country of origin under "Comments"

Exclude: Short story collection; hard cover books

	074-03 DICTIONARY

Dictionary
- in national language, towards and from another language
- well known (e.g. Larousse's, Collins) 
- approximately 70,000 - 140,000 words
- in two sections
- approximately 16 x 24 cm
- soft bound 
- exclude books with CD-rom
- specify publisher, number of pages and words

Exclude: Hard cover, technical, desk-top dictionaries

	074-04 INTERNATIONAL NEWSPAPER, THE INTERNATIONAL HERALD

Price a weekday edition bought at a news-stand

Exclude: Saturday or Sunday edition and subscriptions

	074-05 INTERNATIONAL NEWSPAPER, LE MONDE

Price a weekday edition bought at a news-stand

Exclude: Saturday or Sunday edition and subscriptions

	074-06 INTERNATIONAL NEWSPAPER, FINANCIAL TIMES

Price a weekday edition bought at a news-stand

Exclude: Saturday or Sunday edition and subscriptions

	074-07 INTERNATIONAL MAGAZINE, TIME

Price a single copy bought at a news-stand

Exclude: Subscriptions, special issues

	074-08 INTERNATIONAL MAGAZINE, THE ECONOMIST

Price a single copy bought at a news-stand

Exclude: Subscriptions, special issues

	074-09 INTERNATIONAL MAGAZINE, PARIS MATCH

Price a single copy bought at a news-stand

Exclude: Subscriptions, special issues

	075-03 PRINTER PAPER

- for inkjet printer
- one ream of 500 sheets
- size: 8 ½ x 11 in/ A4 (21 x 29.7 cm)
- weight: nearest 80 grams per square meters
- brightness: 96-110 brightness 
- colour: white
- if imported, indicate country of origin under "Comments"

Exclude: recycled paper

	076-01 TUITION FEES, GRADES 1 TO 6

- give total tuition fees for the school year
- indicate annual registration fee, if any
- schools commonly attended by children of expatriates
- schools should be based on list used for reviewing education grant (see attached list)
- specify number of terms in each school year under the column "comments"

Exclude: Boarding costs, one-time enrolment fees

	076-02 TUITION FEES, GRADES 7 TO 9

- give total tuition fees for the school year
- indicate annual registration fee, if any
- schools commonly attended by children of expatriates
- schools should be based on list used for reviewing education grant (see attached list)
- specify number of terms in each school year under the column "comments"

Exclude: Boarding costs, one-time enrolment fees

	076-03 TUITION FEES, GRADES 10 TO 12

- give total tuition fees for the school year
- indicate annual registration fee, if any
- schools commonly attended by children of expatriates
- schools should be based on list used for reviewing education grant (see attached list)
- specify number of terms in each school year under the column "comments"
- include 13th grade, if any

Exclude: Boarding costs, one-time enrolment fees

	077-03 STAFF CANTEEN, TEA

- one cup of black tea from a tea bag
- not purchased from a vending machine

	077-04 STAFF CANTEEN, SOUP

- one small cup of soup of the day
- if different sizes available, choose the smallest size

	077-05 STAFF CANTEEN, COCA-COLA CAN

- one can of Coca-cola
- in size nearest to 300 ml/10 fl.oz.
- if Coca-cola is not available, price another commonly sold cola drink and specify

	078-02 RESTAURANT MEAL, CHINESE

In at least three restaurants frequented by United Nations staff at lunch-time
- a la carte
- price any style of chicken dish with sauce and describe under comments
- with boiled or steamed rice
- specify the amount of tip
- including any tax and service charges

Exclude: Special lunch offerings

	078-03 RESTAURANT MEAL, ITALIAN

In at least three restaurants frequented by United Nations staff at lunch-time
- a la carte
- price spaghetti with tomato sauce and minced meat (bolognese)
- including any tax and service charges
- specify the amount of tip
- indicate whether price includes bread/salad

Exclude: Special lunch offerings

	078-04 FAST FOOD RESTAURANT, HAMBURGER

In McDonald's restaurant, price a Big Mac packaged for carrying out for consumption elsewhere
- if a McDonald's restaurant is not available, collect the price for a beef hamburger in a bun from three fast food establishments (i.e., quick-service, take-out, take-away restaurants)
- with one single beef patty weighing 86 to 100 g/3 to 3.5 ounces
- with cheese, onion, lettuce and tomato
- including any tax

	078-07 INTERNATIONAL HOTEL BAR DRINK, IMPORTED BEER

- alcoholic drink
- imported beer
- price a 355 ml/12 fl. oz bottle
- purchased from the bar
- of three hotels belonging to international chains

Exclude: Draught beer

	078-08 RESTAURANT MEAL, FISH FILLET

In at least three restaurants frequented by United Nations staff at lunch-time
- a la carte
- price any fish fillet dish and describe under comments
- including any tax and service charges
- specify the amount of tip
- indicate whether price includes any side dish such as vegetables, rice, potatoes

Exclude: Special lunch offerings

	078-09 RESTAURANT MEAL, JAPANESE

In at least three restaurants frequented by United Nations staff at lunch-time
- a la carte
- price a dish of assorted sushi pieces (about 10 pieces including tuna and yellow tail)
- indicate whether the price includes soup or salad
- including any tax and service charges
- specify the amount of tip

Exclude: Special lunch offerings

	078-10 FAST FOOD RESTAURANT, PIZZA

In Pizza Hut
- price a whole personal size pizza (good for one person)
- if Pizza Hut is not available, obtain price from similar outlet
- round in shape, topped with tomatoes and cheese (margarita)
- with thin crust
- packed for consumption elsewhere
- including any tax

	078-11 INTERNATIONAL HOTEL, RESTAURANT MEAL

In medium class restaurant (i.e. not one with live entertainment, not the 24-hour coffee shop) of three hotels belonging to international chains, price the following dinner
- entrecote (filet/rib/sirloin steak) plus small green salad
- including any tax and service charge
- specify whether tip is expected (in addition to service charge)

Exclude: Special offerings

	078-12 INTERNATIONAL HOTEL BAR, MINERAL WATER DRINK

- price a bottle of mineral water (size closest to 500 ml)
- carbonated or non-carbonated (specify)
- purchased from the bar of three hotels belonging to international chains

	078-13 INTERNATIONAL HOTEL BAR, CAPPUCCINO

- approximately 240 ml/8 fl. oz.
- foamed milk, with one shot of espresso
- purchased from the bar
- of three hotels belonging to international chains

	079-01 MEN'S HAIRCUT

Price of a man's haircut
- average length
- with shampoo
- with scissors
- with blow-dry

Exclude: Tips

	079-02 WOMEN'S HAIRCUT

Price of a woman's haircut
- for short to medium length hair
- with shampoo
- with scissors
- with blow dry

Exclude: Tips

	079-03 BOY’S HAIRCUT

Price of a boy's haircut
- with shampoo
- with blow-dry
- with scissors
- 10 years old

Exclude: Tips

	080-02 HAIR DRYER

- portable
- closest to 2000 watts
- with diffusor
- 3 heat selections, 2 airflow
- well known brands e.g. Conair, Philips, Braun

	081-01 LIPSTICK

Price any shade of the following
- brand: Lancôme
- model: Absolue, Magnifique or Idole

Exclude: Lancôme "Crayon" and "Hydra-Riche" varieties; all other brands of lipstick

	081-05 WOMEN’S EAU DE TOILETTE

Chanel No. 5
- in spray bottle of 50 ml/1.7 fl. oz.

Exclude: All other sizes; all other brands of eau de toilette

	081-07 EAU DE PARFUM

Price: Bulfari pour Femme
- in spray bottle of 50 ml/ 1.7 fl. Oz.

Exclude: All other brands and sizes

	081-08 AFTER SHAVE LOTION

Price: Acqua di Gio
- in bottle of 100 ml/3.4 fl. oz 
- splash not spray

Exclude: All other brands and sizes

	082-01 TOILET SOAP

- single bar of soap, wrapped 
- or multiple pack, maximum 3 bars
- bar size nearest to 127 g/4.5 oz
- specify total weight of pack
- specify total number of bars, if multipack 
- if imported, indicate country of origin
- price following brands or comparable: Palmolive, Fa, Dial, Camay, Coast, 


Exclude: Unwrapped soap, translucent soap, all medicated soaps such as those for acne, soap suitable for doing laundry, and soap containing oatmeal

	082-02 TOOTHPASTE

- in paste or gel form
- in tube including stand-up tube or pump style
- in sizes nearest to 130 g/4.6 oz. (specify)
- if imported, indicate country of origin

Exclude: Tooth polish, smoker 's toothpaste, toothpaste for sensitive teeth

	082-06 BABY SHAMPOO

- size nearest to 7 fl. oz (200 ml)
- in plastic bottle
- price Johnson's & Johnson's or comparable brand
- if imported, indicate country of origin

Exclude: Any container with cartoon characters

	083-02 BABY'S FEEDING BOTTLE

- for babies from four months of age
- shatter proof plastic
- sterilizer safe
- clear, cylindrical model without handle
- with rubber teat
- capacity: approximately 250 ml/9 oz. (specify)
- if imported, indicate country of origin
- well known brands, e.g. Evenflow, Playtex, J&J, Chicco, Dodie, Gerber

	084-01 PHOTOCOPY

Cost of one photocopy
- black and white
- size closest to A4 (8.5"x 11"/21 cm x 29.7 cm)
- self service or not (specify)

Exclude: Colour photocopy; bulk discount price

	084-02 WIRE MONEY TRANSFER

Charge for money transfer by wire.
- via Western Union
- amount of money transfer equivalent to US dollar 550
- using the currency of the originating duty station to the currency of the receiving duty
- from the duty station to the 5 cities below
- if your duty station is one of the 5 cities, then substitute the city whose name is in the parenthesis

	084-03 CLASSIFIED ADVERTISEMENT

- price for 1 service (appears only 1 day)
- advertisement for a car sale
- newspaper: national daily, wide circulation
- to appear on a weekday
- text: "2006 Toyota Corolla, 60,000 km, air conditioning, automatic, Tel. 212-963-0000."

Exclude: free newspaper

	084-05 SAFE DEPOSIT BOX

Price cost of renting a safe deposit box for 1 year from a bank
- size: smallest available that will accommodate an unfolded letter- (or A4-) sized document (specify dimensions)
- if different, indicate price for both bank customers and non-customers

Exclude: additional insurance costs.
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